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INVETATION TO BID Mm;m Depariment
Summer Food Service Program

Bid No.: 413-HS-048

City of Rockford Human Services Department, 612 N. Church St., Rockford, {L 61103, 815-962-6624 (Jennifer
Jasger), sponsors the Summer Food Service Program (SFSP) and is soliciting bids from food service vendors,
SFSP provides meals to children attending summer activity programs in low-income neighborhoods. The program
is intended to provide a nutritionaily balanced meal fo children who may be nutritionally deprived during the summer
recess when the free and reduced price iunch programs are not available. All meals served must meet USDA
pattern requirements and City of Rockiord Human Services Department established menus.

Bids will be received untii 11:00 a.m., local time, on April 23, 2013 at the office of the Central Services Manager,
City Malf Building, 425 East State Street, Rockford, llinois 61104, At that time and place all bids received will be
publicly opened and read aloud.

Bids will be accepted untif the specified opening time and date. Any bidder attempting to deliver after the
opening time and date will be refused.

Bids are being sclicited for service in the Rockford area for approximateiy 2,105 funches and 1,850 snacks will be
served daily. The proposed operating days will run from June 10, 2013 unti! August 16, 2013. A 10% bid bond is
required and a 10% performance bond may be requested. All contracis are subject to review by the Elincis State
Board of Education.

-Bid documents may be obtained at the office of the Central Services Manager, at Rockford City Hall, 425 E. State
St., Rockford, IL 61104, Bids must be enclosed in a sealed envelope and marked with the name of the bid, and the
bid number,

Each bidder shall submit with his bid the information specified in the bid documents for compliance with the laws of
the State of litinois on Fair Employment Practices and with the City of Rockford’s Crdinance on Equal Employment
and Business Opportunity. Any bid which fails to include the compliance items properly completed will not be read
and will not be considered.

In accordance with Federal Law and U.S. Department of Agriculture policy, this institution is prohibited from
discriminating on the hasis of race, color, national crigin, sex, age, or disability.

To file a complaint of discrimination, write USDA, Director, Office of Adjudication, 1400 Independence Avenue, SW,
Washington, D.C. 20250-9410 or call foll free (866) 632-9992 {\Voice). Individuals who are hearing impaired or
have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339; or (800) 845-
6136 (Spanish}). USDA is an equal opportunity provider and employer.

The City of Rockford reserves the right to accept or reject any and all proposals and to waive technicalities.

Dated: April 8, 2013

FINANCE AND PERSONNEL COMMITTEE

Carrie Ekiund
Central Services Manager

Gty of Rookford, Hinols USA
425 Eazst Siate Skeet Reockford, linels 87104-1068 USA
8158875560 800-380-7175 fax wwwerockiordilgoy




ATTACHMENT A
INSTRUCTIONS, SPECIFICATIONS AND BID FORM
BID ON

The Summer Food Program for the
Rockford Human Services Department

Bid No.: 413-HS-048
INSTRUCTIONS TO BIDDERS

Sealed bids will be received in the office of the Central Services Manager,
City Hall, 425 East State Street, Rockford, llinois until 11:00 a.m., local
Rockford time, on Friday, April 23, 2013 for the Summer Food Program
detailed in the specifications attached hereto. At that time and place all bids
received will be publicly opened and read aloud.

At the time of the bid opening, each bidder shall provide a sample-packaged
meal, excluding milk, using the menu for day seven (7). Packaging shall be
the same as the packaging to be used in the program. Sample funch should
be brought to the bid opening in a brown grocery bag with vendor name
written on the bottom of bag.

The person, firm or corporation making a proposal shall submit it in a sealed
envelope to the Central Services Manager or his/her duly designated
representative at the office of the Central Services Manager on or before the
hour and day stated above.

The bidder shall insert the price, prompt payment terms and all other
information requested in the Bid Form annexed. The price shall be net and
shall be the full, delivered cost to the City of Rockford, including all factors
whatsoever.

No charge will be allowed for taxes from which the City of Rockford, lflinois is
exempt.

All proposals must be accompanied by a bid bond for not less than 10% of

the amount of the bid. Successful bidder must provide a performance bond in
the amount of 10% of the bid.
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10.

11.

12.

13.

14.

14.

Each bidder shall affirm that no official or employee of the City of Rockford,
lllinois is directly or indirectly interested in the proposal for any reason of
personal gain.

The City desires all the meals specified as stated in the specifications. Meal
changes must be approved prior to meal delivery.

No proposal may be withdrawn or modified in any way after the deadline for
bid opening.

Each bidder shall submit with the bid the information specified in the bid
documents for compliance with the laws of the State of lllinois on Fair
Employment Practices and with the City of Rockford’s Ordinance on Equal
Employment and Business Opportunity. Any bid, which fails to include the
compliance items properly completed, will not be read and will not be
considered. '

The City of Rockford, lllinois reserves the right to accept or reject any and all
bids and to waive technicalities. The City will make its award within 45 days

from the date of bid opening, or reject all bids. All bids shall be firm and valid
for 45 days from the date of bid opening.

ltemized billing shall be weekly and in accordance with Section F, 3, 4, and 7.

The successful bidder must certify that meals will be delivered to sites prior to
fifteen (15) minutes before the feeding schedule, that the delivery temperature
of meals and milk will not exceed 45 degrees F. and that individual lunches
will be packaged in white boxes, white molded containers or paper bags. All
packaging must preserve the lunch in edible format. No Styrofoam packaging
is allowed.

The contractor shali provide meals which it prepares to be periodically
inspected by the local health department or an independent agency to
determine bacteria levels in meals being served, at their own cost. Such
levels shall conform to standards which are applied by the local health
authority with the respect to the level of bacteria which may be present in
meals served by other establishments in the locality. The results of the
inspections must be submitted promptly to the sponsor and to the State
agency.

The potential successful bidder must submit the actual refrigerated vehicle,
(no coolers or other temporary cooling units will be allowed) to be used for
meal delivery to the Winnebago County Department of Public Health for
inspection. The vehicle must pass inspection prior to finalizing the contract.
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15.

16.

Inspection requires the ability to maintain a 40-degree F. or lower air
temperature in order to have a food temperature of 45 degrees F. or lower
and vehicle cleanliness. If the vehicle is not approved, the next bidder will be
nofified to submit delivery vehicle for inspection. The process will continue
until a successful bidder is determined. This process is to insure that
adequate refrigeration of food is provided during delivery in accordance with
local health codes. (Reference: Contract Section F, #1, C).

These instructions are to be considered an integral part of any proposal.
If there is any question whatsoever regarding any of the specifications, it shall |
be the bidder’s responsibility to seek clarification immediately from Anne

Wilkerson, Financial Analyst at (815) 987-5741 or Jennifer Jaeger, Human
Services Department, (815) 962-6624.
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SUMMER FOOD SERVICE PROGRAM

INVITATION FOR BID AND CONTRACT

This document contains an invitation to bid for the furnishing of unitized meals to be served to children participating in the Summer
Food Service Program established by the United States Department of Agriculture (7 CFR Part 225), and sets forth the terms and
conditions applicable o the proposed procurement. Upon acceptance, this document shall constitute the contract between the
bidder and the sponsor.

The lllinois State Board of Education or the United States Department of Agriculture does not in any way become a party to any
contract between a sponsor and a vendor. The sponsor has full responsibility for seeing that the terms of the contract are fulfilled.
The Illinois State Board of Education or the United States Depariment of Agriculture has no involvement with the enforcement of the
contract; however, payment can be denied for alf meals received under an invalid contract.

SOLICITING SPONSOR

TNAME OF SPONSOR 2. BID NUMBER
City of Rockford Human Services A Community Action Agency
- STREET ADDRESS 3. BiD OPENING DATE FibiE

612 N. Church Street April 23, 2013 11:00AM
&Y STATE ZiP CODE BID OPENING LOCATION '
Rockford 1L 61103 City Hall 425 E. State 4" FI. Finance Dept.
TELEPHONE NUMBER 4 CONTRACT COMMENCEMENT DATE
815-967-4039 June 10, 2013
FOR INEORWMATION CALL 5. CONTRACT EXPIRATION DATE
815-987-5741 ' S August 16, 2013

ESTIMATED SERVINGS | ESTIMATED NUMBER OF -
6.  MEAL TYPE PER DAY SERVING DAYS UNIT pR('g}E (in ink) TOTAL PRICE

(®) ®
Breakfast 0 mmess= 4 Tmmm
AM Supplements 250 49
{ unch 24105 49
1600 49

PM Supplements

Supper

BIDDER (Complete areas enclosed in block.) " L%f:)lfnsttgast:f —

8. NAME OF BIDDER

STREET ADDRESS PROMPT PAYMENT DISCOUNT

% for payment within days

CITY ' STATE ZIP CODE

By submissicn of this hid, the bidder certifies that, in the event he receives an award under this solicitation, he shall operate in
accordance with ali applicable, current program regulations.

Signature of Bidder (in ink)

Title Telephone

ACCEPTANCE OF CONTRACT

NAME OF SPONSOR CONTRACT NO.

Date Signature of Sponsor Representalive Title




CERTIFICATE OF iINDEPENDENT PRICE DETERMINATION

1. Sponser and Bidder shail exacute this Cerfificate of iIndependent Price Determination,
BIDDER:

A. By submission of this bid, the bidder certifies and in the case of a joint bid, each party thereto certifies as fo its own
organizations, that in connection with this procurement:

a) The prices in this bid have been arrived at independently, without consultation, communication or agreement, for the
purpose of restricting competition, as to any matter relating to such prices with any other bidder or with any compaetitor;

-b) Uniess otherwise required by law, the prices which have been quoted in this bid have not been knowingly disciosed by the
bidder and will not knowingly be disclosed by the bidder prior 1o bid opening, directly or indirectly to any other bidder or to
any competitor;

¢) No attempt has been made or will be made by the bidder to induce any person or firm to submit or not to submit, a bid for
the purpose of restricting competition.

B. Each person signing this bid certifies that:
THE BIDDER IS TO INDICATE WHICH IS APPLICABLE

a} He/she is the person in the bidder’s organization responsible within that organization for the decision as to the prices
being offered herein and that he/she has not participated, will not participate, in any action contrary to (A)a) through {A)c)
above.,

b) He/she is not the person in the bidder's organization responsibie within that organization for the decision as to the prices
being offered herein but that he/she has been authorized in writing to act as agent for the persons responsible for such
decision in certifying that such persons have not participated and will not participate, in any action contrary 1o {(A¥a}
through (A¥c) above and as their agent does hereby so certify: and he/she has not participated, and wili not participate, in
any action contrary to (A)(a) through (A)(c) above.

SPONSCR:

In accepting this bid, the sponsor certifies that the sponsor's officers, employees or agents have not taken any action which may
have jeopardized the independence of the bid referred to above.
(Accepting a bid dees not constitute acceptance of the contract.)

Date Signature of Authorized Sponsor Representative

2. The bidder/contractor certifies that hefshe is in compliance with the Public Contracts Fqual Employment Opportunity/Affirmative
Action Programs of the ilinois Department of Human Rights (formerly called the iifincis Fair Employment Practices Commissicn).

3. A Certification of Clean Air and Water Practices must also be completed by any bidder whose bid exceeds $100,000 in
anticipated program payments. The bidder certifies as follows:

A, Any facility to be utilized in the performance of this contract [] has/ [ has not been listed on the Environmental Protection
Agency List of Violating Facilities, (check one)

B. Hefshe will promptly notify the contracting officer, prior to award, of the receipt of any communication from the Director,
Cffice of Federa! Activities, U.S. Environmental Protection Agency, indicating that any facility which he/she proposed to use
for the performance of the contract is under consideration to be listed on the EPA list of violating facilities.

C. He/she wili include substantiaily this certification in every non-exempt subcontract.

Signature of Authorized Representative, Food Service Management Company

Date Title




INSTRUCTIONS TO BIDDERS

1. Definitions
As used herein:

A. The term "bid” means an offer to perform the work described in the Invitation for Bid at the fixed unit price specified in
accordance with the terms and conditions of the solicitation.

B. The term “bidder” means a food service management company submitting a bid in response to this Ihvitation for Bid.

C. The ferm “contractor” means a successful bidder who is awarded a contract by a Sponsor under the Summer Food Service
Program under the U.S. Department of Agriculture.

D. The term “focd service management company” means an organization, other than a public or private nonprofit school, with
which a sponsor may contract for preparing and, uniess otherwise provided for, delivering unitized meals, with or without milk,
for use in the program.

E. The term “Invitation for Bid”, hereafter referred to as IFB, means the document soliciting bids through the formal advertising
method of procurement. In the case of this program, the IFB becomes the contract upon acceptance by the Sponsor.

F. The term "Sponsor” mearnis the Summer Food Service Program Sponsor which issues this IFB.

G. The term “unitized meal” means an individual pre-portioned meal consisting of a combination of foods meeting the complete
meal requirements, delivered as a unit and served as a unit, with or without milk.

Gther terms shall ‘have the meanings ascribed to them in the Summer Food Searvice Program regulations.
2. Submission of Bids

A. Bidders are expected to examine carefully the specifications, schedules, aftachments, terms and conditions of this IFB.
Failure to do so shall be at the bidder's risk.

8. Bids shall be executed and submitted in triplicate. If accepted, this IFB will become the contract and one copy of the contract
will be forwarded to the successful bidder with the notice of award. No change in the specifications or general conditions are
allowed. Bidders may make any explanation they wish by memorandum or letter attached to the bid. Erasures on this bid
shall be initialed by the bidder prior to submission.

C. A copy of a current State or local heaith certificate for the food preparation facilities shall be submitted with the bid.

D. Al certifications contained herein must be signed and submitted with the bid.

Faiture to comply with any of the above shall be reason for rejection of the bid.

3. Explanation to Bidders

Any explanation and/or answer to any questions desired by a bidder regarding the meaning or interpretation of the IFB
specifications, etc., must be requested in writing prior to bid opening and with sufficient time allowed for a reply to reach all
bidders before bid opening. Oral explanations or instructions given before the award of the contract shall not be binding. Any
information given to a prospective bidder concerning an IFB shall be furnished to all prospactive bidders as an amendment to the
IFB if such information is necessary fo bidders in submitting bids on the IFB or if the lack of such information would be prejudiciat
to uninformed bidders.

4. Acknowledgement of Amendments to IFBs

Receipt of an amendment to an IFB by a bidder must be acknowledged by signing and returning the amendment. Such
acknowledgement must be received prior to the hour and date specified for bid opening.

5. Discounts
Although a blank is provided for a time discount, prompt payment discounts offered for payment in less than twenty calendar days
will not be considered in evaluating bids for award. However, offered discounts of less than twenty days will be taken if payment is
made within the discount pericd even though not considered in the evaluation of bids.

6. Bidders Having Interest in More Than One Bid

If more than one bid is submitted by any one person, by or in the name of & clerk, partner, or other persen, ail such bids shall be
rejected.




7. Time for Receiving Bids

Sealed hids shalf be deposited at the address specified on the IFB of the sponsorno later than the exact time and date indicated
on the face of this IFB. Bids received prior to the time of opening will be securely kept, unopened.

8. Errorin Bids

Bidders or their authorized representatives are expected to fully inform themselves as to the conditions, requirements and
specifications before submitting bids; failure to do so shail be at the bidder's own risk and he/she cannot secure relief on the plea
of error.

9. Bonding Requirements
A. Bid Bond: Bidder shall submit with his bid a bid bond in the amount of * 10% as determined by the

sponsor, of the value of the contract for which the bid is made. Bid bonds will be returned to the successful bidder upon
execution of such further contractual documents.

B. Performance Bond: The successful contractor shall provide the Sponsor with a performance bond in the amount of 10
percent of the contract price. The bond shall be furnished not later than ten days following the award of the contract.

The bid bond and performance bond must be obtained from one of the companies listed in the Department of
Treasury Circular 570.

™ (This amount must be not less than 5 percent nor more than 10 percent, The actual percentage must be determined by the
Sponsor.)

10. Award of Contract

A. The contract will-be awarded to the lowest responsible bidder conforming to all material terms and conditions of the fnvitation
for Bid. Consideration shall be given to such matters as contractor integrity, compliance with public poiicy, record of past
performance and financial and technical resources. See the Bidder Responsibility and Bid Respensiveness Criteria included
in this hid packet.

B. The Sponsor reserves the right 1o reject any or ali bids when there are sound documented business reasons in the best
interest of the Program and to waive any and all informaiities and minor irreguiarities in bids received.

C. The Sponsor reserves the right to reject the bid of a bidder who has previously failed to perform properdy or complete on time
contracts of a similar nature, or the bid of a bidder who investigation shows is not in a position to perform the contract.

11. Late Bids, Mcdifications of Bids or Withdrawals of Bids

A. Any bid received after the exact time specified for receipt will not be considered unless it is received before award is made
and # was sent by registered or certified mail not later than the fifth calendar day prior to the date specified for the receipt of
bids (e.g., a bid submitted in response {0 an IFB requiring receipt of bids by the 20th of the month must have been mailed by
the 15th or earlier).

B. Any modification or withdrawal of bid is subject to the same conditions as in (A} above. A bid may also be withdrawn in
person by a bidder or hisfher authorized representative, provided hisfher identity is made known and hefshe signs a receipt
for the bid, but only if the withdrawal is made prior to the exact time set for receipt of bids.

C. The only acceptable evidence to establish the date of mailing of a late bid, modifications or withdrawal sent either by
registered or certified mail is the U.S. Postal Service postmark on the wrapper or on the original receipt from the Postal
Service. If neither postmark shows a legible date, the bid, modification or withdrawal shail be deemed to have been mailed
late. (The term “postmark” means, a printed, stamped, or otherwise placed impression that is readily ideniifiable without
further action as having been supplied and affixed on the date of mailing by employees of the U.S. Postal Service.)



SCOPE OF SERVICES

1. Contractor agrees to deliver unitized meals *

Inclusive

attached heretc and made a part hereof, subject to the terms and conditions of this solicitation.

2. All meals furnished must meet or exceed U.S. Department of Agriculture requirements set out in Schedule C, attached hereto and

made a part hereof.

3. Contractor shall furnish meals as ordered by the Sponsor during the period of **_June 10, 2013 to “Augqust 16, 2013 .

Meals shall be served ***__Five {8} days a week,

4. The sponsor shali be legally and financially responsible for the conduct of the food service and shall ensure compliance with the rules
and regulations of the Hllinois State Board of Education (ISBE) and the United States Department of Agriculture (USDA) regarding the Chiid

Nutrition Frograms.

5. The contractor shall be paid by the sponsor for all meals delivered in accordance with the contract and the Program regulations,
However, neither the USDA nor the State agency assumes any liabiiity for payment of differences between the number of meals delivered
by the contractor and the number of meals served by the sponsor that are eligible for reimbursement.

* Sponsor shall insert “inclusive” or “exclusive” as applicable.

** Sponsor shall insert contract commencement date and expiration date.

*** Sponsor shall insert appropriate number of serving days.

UNIT PRICE SCHEDULE AND INSTRUCTIONS

of mik to locations set out in Schedule A,

1. Bidders are asked to submit prices on the following meal types meeting the

meals to be delivered to all of the sites stated in Schedule A. For example:

contract specifications set forth in Schedule C for

{unitized meal}

A, B. c. D. E.
Meal Type Estimated Servings | Estimated Number Unit Price Total Price
Per Day of Serving Days
Breakfast 20 180 $1.19 $4,284.00
Supper 50 180 $2.49 $22,410.00

A, Sponsor shalf indicate for which meal types the contractor will be providing meals during the contract period.

B. Sponsor shall fill in the estimated number of meals that will be served each day by meal type during the contract period.

C. Sponsor shall fill in the number of anticipated operating days that meais will be served during the contract period.

D. The food service management company shall insert the appropriate unit price for each meal type as indicated by the Sponsor.

E. The food service management company shail calculate total price by multiplying Bx C x D.

NOTE: In the event of any inconsistencies or errors, the unit price (D) shall take precedence.

Bidders shall submit their bids on an “ail or none” basis. Except as otherwise provided in this sclicitation, if a contract is awarded
as a rasult of this solicitation, # wilt bind the Sponsor during the term of the contract to secure all its needs from the successful
contractor and such contract shall bind the contractor to perform ail such work ordered by the Sponsor at prices specified in the
contract. Award will be made to a single responsive, responsibie bidder on the basis of the lowest aggregate cost to the Sponsor.

Evaluation of prices will be on the basis of the estimated reguirements set forth herein.

Requirements Contract

a) This is a requirements contract for the Services specified in the Schedule and for the period set forth therein, The
quantities of such services specified herein are estimates only and are not purchased hereby. Except as may be
otherwise provided hergin, in the event the Sponsor's requirements for services set forth in the Schedule do not result in
orders in the amounts or quantities described as “estimated” in the Schedule, such event shall not constitute the basis

for an equitable price adjustment under this contract.

by The Sponsor shall not be required to purchase from the contractor requirements in excess of the limit on total orders

under this contract, if any.




¢} The Sponsor may issue orders which provide for delivery to or performance at multiple destinations.

d} The Sponsor shall not be obligated to place any minimum dollar amount of orders under this contract or any minimum

: number of orders. The utilization- of the contractor for services specified in the Schedule will 'be dependent upon the
needs and reguirements of the Sponsor,

2. Pricing shall be on the menus described in Schedule B. All bidders must submit bids on the same menu cycle provided by the
Sponsor. Bid price must include price of food, milk {if applicable), packaging, transportation and ali other related costs (e.g.,
condiments, utensils, etc.).

3. Evaluation of Bidders
Each bidder may be evaluated on the following factors:
A.  Financial capability to perform a contract of the scope required.

B. Adeqguacy of plant facilities for food preparation, with approved license certification that facilities meet all applicable State
and local health, safely and sanitation standards.

C. COther factors such as transportation capability, sanitation, and packaging.
D.  Ability to meet all the specifications in the invitation to bid.
E. Record of past performance and integrity.

See the Bidder Responsibility and Bid Responsivenass Criteria included in the bid packet. Bidders that do not satisfactorily meet
the above criteria may be rejected as nonresponsive and not considered for award.

4.~ The unit prices of each mealtype which the bidder agrees to furnish must be written in ink or typed in the blank space provided
and must include proper packaging as required in the specifications and delivery cost to the designated sites. Unit prices shail
include taxes but any charges or taxes which are required to be paid under future laws must be paid by the bidder at no additional
charge to the Sponsor.

5.  Meal Crders

Sponsors will order meals on Friday of the week preceding the week of delivery; orders will be placed for the total number of
days in the succeeding week, and will include breakdown totals for each site and each type of meal.

The Sponsor reserves the right to increase or decrease the number of meals ordered on a forty-eight hour notice or less #
mutually agreed upon between the partias to this contract.

6. Menu-Cycle Change Procedure

The food service management company shall adhere to the eleven day cycle menu(s) and portion sizes specified by the
spansor on Schedule B for the first 11 days of meal service. Thereafter, deviation from this menu cycle shall be permitted only upen
authorization of the Sponsor. Menu changes may be made only when agreed upon by both parties. The meals must continue to
meet or exceed the required meal patterns as listed in Schedule C. When an emergency situation exists which might prevent the
contractor from delivering a specified meal component, he shall notify the Sponsor immediately so substitutions can be agreed
upon. The Sponsor reserves the right to request menu changes within the food service management company’s food cost
pericdically throughout the contract period.

7.  Noncompliance

The Sponsor reserves the right fo inspect and determine the quality of food delivered and reject any meals which do not comply
with the requirements and specifications of the contract. Contractors will be informed within forty-eight hours of disallowed meals.
The contractor shall not be paid for unauthorized menu changes, incomplete meals, meals not delivered within the specified delivery
time period and meals rejected because they do not comply with the specifications or delivered in unsanitary conditions such as
incorrect temperatures. The Sponsor reserves the right to obtain meals from other sources if meals are rejected due to any of the
stated reasons. The contractor shall be responsible for any excess cost, hut will receive no adjustment in the event the meals are
procured at a lesser cost. The Sponsor or agency inspecting shall notify the contractor in writing as to the number of meals rejected
and the reasons for rejection.

8. Specifications

A. Packaging

a) Hot meal unit - packaging suitable for maintaining meals in accordance with local health standards. Container and
overlay should have an air-tight closure, be of non-toxic material, and be capable of withstanding temperatures of 400°F
or (204°C) or higher.

b) Cold meal unit or unnecessary to heat - container and overlay to be plastic or paper and non-toxic.

G) Cartons - each carton shall be labeled to meet state or local reguirements. Label to include:

6



Processer's name and address {plant)
ltem identity, meai type

Date of production™ )

Quantity of individuat units per carton

. * 8 @

d) Meals shafl be delivered with the following nonfood items: condiments, straws for milk, napkins, single service ware,
etc.

¢} Sandwiches shall be individually wrapped in a plastic, cellophane or waxed paper bag prior to placement in the total
meal package.

fy  All containers holding wet or moist products must be designed against seepage, spiilling or leaking.

B. Food Preparation

Meals shall be prepared under properly controfled temperatures and assembled not more than 24 hours prior to delivery. All fresh
fruits and vegetables must be washed thoroughly during handling or before packaging.

C. Food Specifications

Bids are to be submitted based on the menu(s) included in Schedule B and focd specifications in Schedule D,

GENERAL CONDITIONS

1. Delivery Requirements
A. Delivery shall be made by the contractor to each site in accordance with the order from the Sponsor

B. Meals shan be delivered dany, unloaded and placed in the designated area by ihe contractors personnel at each of the
locations and times listed in Schedule A,

C. The centractor shall be responsibie for delivery of all meals and dairy products at the specified time as stated in Schedule A of
this document or no later than the start of the scheduled meal time at each site. Adequate refrigeration or heating shall be
provided during delivery of ali food to insure the wholesomeness of food at delivery in accordance with State or local heaith
codes.

D. The Sponsor reserves the right to add or delete sites. This shall be done by amendment of Schedule A. Delation or addition of
sites will be made not less than twenty-four hours prior to the required date of service,

2. Supervision and Inspection

The contractor shall provide management supervision at all times and maintain constant quality control inspections o check for
portion size, appearance and packaging in addition to the quality of products.

3. Recordkeeping

A. Delivery tickets must be prepared by the contractor at a minimum in four copies: two for the contractor, one for the site and one
for the Sponsor. Delivery tickets must be itemized to show the number of meals of each type delivered to each site. Designees
of the Sponsor at each site will check adequacy of delivery and meals before signing the delivery ticket. Invoices shall be
accepted by the Sponsor only if sighed by the Sponsor's designee at the site,

B. The contractor must submit all invoices incurred pertaining to the Sponsor's food setvice operation weekly.

C. The contractor shall maintain records supported by delivery tickets, purchase orders, production records for this contract or
other evidence for inspection and reference to support payments and claims.

D. The food service management company shall retain records for a period of three years plus the fiscal current year. If audit
findings have not been resclved, the records shail be retained beyond the three-year period as long as reguired for the
resolution of the issues raised by the audit. Such recerds must be available for a period of three years from the date of the final
contract renewal period has expired and/or receipt of final payment under the contract, whichever occurs last, for the purpose of
making audits, examinations, excerpts, and transcriptions by representatives of the Sponsor, the lliinois State Board of
Education, United States Department of Agriculture, and the Comptroller General at any reasonable time and place.

E. The vendor shall maintain the following records for the spanscr:
a) Production records, including guantities and amounts of food used in preparation of each meal and food component of
menus
b) Standardized recipes and yield from recipes
¢) Processed product nutritional analysis
d) Dates of preparation of meals
e) Number of meais and jocations where meals were delivered
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f} Signed delivery slips
g} Nutritional content of individual food items and meals as delivered
h} Food and bid specifications

4. Method of Payment

The contractor shall submit its #emized invoice to the Sponsor biweekly, or monthly as muiually agreed upon. Each invoice shall
give a detailed breakdown of the number of meais delivered at each site during the preceding two weeks or month. Payment will be
made at the unit price specified in the contract. No payment shall be made uniess the required delivery receipts have been signed by
the site representative of the Sponsor.

5. Inspection of Facility

A. The Sponsor, the lllincis State Board of Education and the U.S. Department of Agriculture reserve the right to inspect the
contractor's preparation facilities prior to award and without notice at any time during the contract period, including the right to
be present during preparation and delivery of meals.

B. The contractor's facilities shall be subject to periodic inspections by USDA, State and local health departments or any other
agency designated to inspect meal quality for the State. This will be accomplished in accordance with U.S. Department of
Agriculture reguiations.

C. The vendor must provide meals when requested for periedic inspection by the local or state health department or an
independent agency to determine the bacterial leveis in the meals served.

8. Availability of Funds

The Sponsor shall have the oplion to cancel this contract if the Federat government withdraws funds to support the Summer Food
Service Program by giving the contractor forty-eight hour written notice. it is further understood that, in the event of cancellation of the
contract, the Sponsor shail be responsible for meals that have already been assembled and delivered in accordance with this contract.

7. Number of Meals

The contractor must provide exactly the number of meals ordered. Counis of meals will be made at all sites before meals are
accepted. Damaged or incomplete meals shall not be included when the number of delivered meals is determined.

8. Emergencies

in the event of unforeseen emergency circumstances, the contractor shall immediately notify the Sponsor by telephone of the
following; {1) the impossibility of on-time delivery; (2) the circumstance(s) precluding delivery; and (3) a statement of whether or not
succeeding deliveries will be affected. No payments will be made for deliveries made iater than _15  minutes after specified meal
time.

Emergency circumstances at the site precluding utilization of meals are the concem of the Sponsor. The Sponsor may cancel orders
provided they give the contracior at least 48 hours notice.

Adjustments for emergency situations affecting the contractor's ability to deliver meals, or Sponsor’s ability to utilize meals, for pericds
longer than 24 hours will be mutually worked out between the contractor and the Sponsor,

9. Terms and Termination

A. This contract is effective for up to a one-year period commencing 6/10/2013  or upon written acceptance of the contract,
whichever occurs last, through _5/31/2014 |, with options to renew yeariy not to exceed four additional years.

B. The Sponsor reserves the right to terminate this contract if the contractor fails to comply with any of the requirements of this
contract. The Sponsor shall notify the contractor of specific instances of noncompliance in writing. In instances where the
contractor has been natified of noncompliance with the terms of the conifract and has not taken immediate corrective action, the
Sponsor shall have the right, upon written notice, of immediate termination of the contract and the contractor shall be fiabie for
any damages incurred by the Sponscr. The Sponsor shall negotiate a repurchase contract on a competitive basis to arrive at &
fair and reasonable price.

C. The Sponsor shail by written notice to the contractor, terminate the right of the contractor 1o proceed under this contract if it is
found, by the Sponsor that gratuities in the form of entertainment, gifts or otherwise were offered or given by the contractor to
any officer or employees of the Sponsor with a view toward securing a contract or securing favorable reatment with respact to
the awarding or amending of the contract; provided that the existence of the facts upon which the Sponsor makes such findings
shali be an issue and may be reviewed in any competent court.

D. The Sponsor or contractor may cancel this contract for cause with a 60-day written notification.

E. Neither the contractor nor sponsor shall be responsible for any losses resulting if the fuifiliment of the terms of the confract is
delayed or prevented by wars, acts of public enemies, strikes, fires, floods, acts of God, or any other acts which could not have
been prevented by the exercise of due diligence.
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The only rates that may be renegotiated in subsequent years of this contract are the individual per meal fixed rates contained
herein, Before any fixed rate increases can be implementied as part of a contract renewal agreement; the contractor shall
documernt to the sponsor, through a written financial analysis, the need for such increase. Renegotiation of ail fixed rates in
subsequent years of the coniract must not exceed the Consumer Price Index for Urban Consumers—Food Away From Home
annualized rate for December of the previous calendar year.

In the event this contract is terminated as provided in paragraph (B) or {C) hereof, the Spansor shali be entitled to pursue the
same remedies against the contractor as it could pursue in the event of a breach of the contract by the contracior. in addition, if
this contract is terminated under paragraph (C), the sponsor shall be entitled to as a penalty, in addition to any other damages
in an amount which shall not be less than three or more than ten times the costs incurred by the contractor in providing any
such gratuities to any such officer or employee.

The rights and remedies of the Sponsor provided in this clause shall not be exciusive and are in addition to any other rights and
remedies provided by law or under this contract.

10. Subcontracts and Assignments

The contractor shail not subcontract for the total meal, with or without milk, of for the assembly of the meal; and shall not assign,
without the advance written consent of the Sponsor, his contract or any interest therein.

In the event of any assignment, the contractor shail remain liable to the Sponsor as principal for the performance of ali his
obligations under this contract,

11. Insurance

The contractor will procure and maintain the following insurance:

A

B.

Warkmen's Compensation Insurance as prescribed by the iaws of the State of lilinois.

Comprehensive Bodily Injury, Property Damage, Liability, and Preducts Liability Insurance, including bodily injury and property
damage caused by automobiles, with limits prescribed by the State of lllinois for injury or death of any one person or for injury
or death of two or more persons in any one accident, for property damage in any one accident, and for products liability in any
one accident.

The contractor shall furnish the Sponsor with such evidence of insurance, including insurance covering contractor's contraciuat
liability hereunder, as the Sponsor may reasonably require.

. Vendor shall indemnify Sponsor and the State against any loss or damage (including atterney's fees and other costs of litigation)

caused by the contractor's negligent acts or commission of contractor's agents or employees.

Contractor expressly agrees to defend any suit against the Sponsocr alleging personai injury, sickness, or disease arising out of
consumption or use cf the merchandise sold, as well as any loss resulting from pilferage by contractor's employees.

The Sponsor shall promptly notify the contractor and the State Agency in writing of any claims against either contractor or
Sponsor and, in the event of a suit being filed, shall promptly forward to the centractor and the State Agency ali papers in
connection therewith. The Sponsor shall not incur any expense or make any seftiement without contractor's consent; providing
however, that if contractor refuses or neglects to defend any such suit, Sponsor may defend, adjust, or settle any such claim,
and the cosis of such defense, including reasonable attorney’s fees, may be charged to the contractor's account.



GENERAL PROVISIONS

1. This contract constitutes the entire agreement between the sponsor and contractor and may not be changed, extended orally, or
altered by course of conduct. No other contracis will be signed by the sponsor.

2.1t is further agreed between the sponsor and contractor that the exhibits, attachments, and clauses attached and designated are
hereby in all respects made a part of this contract.

3. The contractor shall comply with Tile Vi of the Civil Rights Act of 1964, as amended; USDA regulations implementing Title IX of the
Education Amendments; Section 504 of the Rehabilitation Act of 1973; Age Discrimination Act of 1975; 7CFR Parts 15, 15a, and 15b;
and FNS instruction 113-1, Civil Rights Compliance and Enforcement in the School Nutrition Programs; and any additions or
amendments,

4.If this contract is in excess of $100,000, the sponsor and contractor shall comply with all applicable standards, orders, and
regulations, including but not mited to:

A. The Clean Air Act (42 USC 1857[h]), the Clean Water Act {33 USC 1368), Executive Order 11738, and Environmental Protection
Agency regulations {40 CFR 1.1}

B. Certification Regarding Lobbying pursuant fo 31 USC 1352 (Appendix A1 7 CFR Part 3018); and
C. Disclosure of Lobbying Activities pursuant to 31 USC 1352 (Appendix A: 7 CFR Part 3018).

5, The contractor certifies compliance with:
A. Energy Policy and Conservation Act (Pub. L. 94163, 89 Stat.871);

B. Sections 103 and 107 of the Contract Work Hours and Safety Standards Act (40 U.S.C. 327-330) as supplemented by
Department of Labor regulations (29 CFR Part 5);

C. Executive Order 11248, entitled Equal Employment Qpportunity, as amended by Executive Order 11375 and Department of
Labor Regulations (41 CFR Chapter 60); and

D. Uniform Administrative Requirements for Grants and Cooperative Agreements to State—Procurement (7 CFR Part 3016.36).
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Sponsor shall attach the menu cycle and specifications for the prbgram. The menu cycle must be at a minimum, an eleven day cycle.
You may specify as long & menu cycle as you want served. The bid menu cycle must be served throughout the contract period.

Breakfast menu

Lunch/Supper menu

Supplement menu
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SCHEDULEC

REQUIRED i\/IEAL PATTERNS

SUMMER FOOD SERVICE PROGRAM ILLINOIS STATE

BOARD OF EDUCATION

Each meal must contain, at a minimum, foods from each of the

components indicated.

MEAL FOOD COMPONENTS

Breakfast Fluid Milk ° 1 cup
Juice or Fruit or Vegetable Y4 cup
Grain/Bread * 1 serving

Lunch/Supper | . Milk 1 cup
Meat/Meat Alternate ° 2 ounces
Juice or Fruit or Vegetable *
(2 servings) % cup total
Grain/Bread * 1 serving

(Sar;f;ct‘;vo Fluid Milk ° 1 cup

items) Juice or Fruit or Vegetables Ya cup
Meat/Meat Alternate ° 1 ounce
Grain/Bread ? 1 serving

I\/Elik must be served as a beverage, on cereal, or in part for each purpose.
Refer to Grains/Breads Requirements on following pages.

*Refer to Meat/Meat Alternate Requirements on following pages.

* Serve two or more kinds of vegetables and/or fruits or a combination of both. Full-strength fruit or
vegetable juice may be counted to meet no more than half of this requirement.

Juice may not be served when milk is served as the only other component.

19
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GRAINS/BREADS REQUIREMENTS

The item must be whole-grain, enriched, made from whole-grain or enriched meal or flour, or bran or germ. If it is a cereal, the product
must be whole-grain, enriched, or fortified, [n lieu of using the minimum serving sizes listed, the contribution of a recipe may be
calculated to determine the number of grains/breads servings the recipe provides. The crediting of a food item as a grainsfhreads
serving is determined by the total amount of enriched or whole-grain meal andfor flour in the recipe divided by the number of servings
the recipe vietds. The amount of flour or meal contained in each serving is then divided by 14.75 grams. Bran, germ, and corn meal are
calcuiated in the same manner. For recipes with ingredients listed in Groups H and [, follow the weights and volumes listed for the
specific servings in these groups.

MINIMUM SERVING SIZES

The foliowing Grains/Breads Chart has been divided into nine groups. The required weight for each group is based on the key nutrients
in one slice of bread {25 grams or 0.9 ocunces) or an equai amount {14.75 grams) of whole-grain, enriched flour, bran, or germ. Within
each group all bread items have approximately the same nuirient and grain content in each serving. ltems with fillings, toppings, etc,,
require larger serving sizes to meet the minimum grain content. Some of the following foods, or their accompaniments, may contain
more sugar, salt, and/or fat than others. This should be considered when deciding how often to serve them.

GROUP A MINIMUM SERVING SIZE FOR GROUP A

*Breading Type Coating 1 serving =20 gor 0.7 oz
« Bread Sticks; hard
+Chow Mein Noocdles

- Crackers, saltines, snack
« Croutons

+ Prefzels, hard

» Stuffing, dry

GROUP B MINIMUM SERVING SIZE FOR GROUP B

* Bagels, Biscuits 1 serving =25gord8oz
+ Batter Type Coating

» Breads, whife, wheat, whole wheat, French, Itafian
* Buns, hamburger, hof dog

+ Crackers, graham {all shapes), animal

+ Egg Roll Skins

+ English Muffins

+ Pita Bread, white, wheat, whole wheat

« Pizza Crust

« Pretzels, soff

* Rolls, white, wheat, whole wheat, potato

« Tortillas, wheal, corn

» Tortilla Chips, wheat, cormn

» Taco Shelis
GROUP C MINIMUM SERVING SIZE FOR GROUP C
« Cookies | , plain 1 serving =31 gor1.1oz

*Cornbread, Corn Muffins

*Croissants, Pancakes, Waffles

+ Pie Crust, dessert, meat/mear affernate
* Turnover Crust 2

GROUP D MINIMUM SERVING SiIZE FOR GROUP D

+ Doughnuts 2, cake, yeast, raised, unfrosted 1 serving=50gor1.8oz
« Granola Bars * , Plain

» Muffing, alf but corn

- Sweet Roll

* Toaster Pastry 2 , unfrosted
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GROUP E

MINIMUM SERVING SIZE FOR GROUPE

» Cookies ' , With nuts, raisins, chocolate pieces, fruit purees
» Doughnuts 2, cake, yeast, rafsed, frosted, giazed

« French Toast

» Grain Fruit Bars 2

- Granola Bars * with nuts, raising, chocofate pieces, fruit

» Sweet Rolls, Toaster Pastry 2 , frosted

1 serving =63 gor2.2 oz

GROUP F

MINIMUM SERVING SIZE FOR GROUP F

. Cake ' , plain, unfrosted
- Coffee Cake *

1 serving=75gor2.7 oz

GROUP G

MINIMUM SERVING SIZE FOR GROUP G

« Brownies ' , plain (Allowed anly for snack)
« Cake ' , frosted, alf varieties {Allowed for breakfast or snack)

1serving=11bgord oz

GROUPH

MINIMUM SERVING SIZE FOR GROUP H

+ Barley, Bulgar

 Breakfast Cereals, cooked

» Corn Grits

» Macaroni, all shapes

* Noodies, egg — aff varieties

« Pasta, all shapes

+ Ravioli, noodle only

*» Rice, enriched white or brown

1 serving = ? ¢ cooked or 25 g or 0.9 oz dry

GROUP |

MINIMUM SERVING SIZE FOR GROUF |

« Breakfast Cereal, dry
* Rice Cakes

1 serving = lesserof “2cor 1oz

1
. Allowed only for desserts or snacks.

Allowed for breakfast and/or snack.

MEAT/MEAT ALTERNATE

Meat/meat alternates must be served at lunch and supper and may be served as part of the snack. A serving of cooked lean meat,
poultry, or fish {without the weight of bone or breading), cheese, yogurt, cooked dry beans/peas, eggs, peanut butter or other nut
butters, and nuts or seeds, or any combination of these may be used to mest this requirement. You may serve these foods as the
entrée or as pari of the entrée and in one other menu item. Examples: ground meat and cheese combined in a casserole meat
the requirement of a main entrée; a peanut butter sandwich and ha¥ of a deviled egg meet the requireament as part of the entrée

and an additional menu item.

Nuts and seeds may not fulfill more than 50 percent of the meat/meat alternate requirement for lunch or supper, but may fulfill the
entire requirament for a snack. For the purpose of determining combinations, one ounce of nuts or seeds is equal to one ounce of
cooked lean meat, poultry, or fish. The nuts and seeds that may be used as a meat alternate include peanuts, soynuts, tree nuts

{almonds, walnuts, and pecans), and seeds (sunflower, sesame, and pumpkin).

MEAT/MEAT ALTERNATE SERVING SIZE - .UNCH/SUPPER
» Lean Meat, Poultry, Fish 20z

« Cheese 20z

» Eggs 1 egy

+ Yogurt 8oz

+ Cooked Dry Beans/Peas ¥ o

= Nut Butters 27T =50%

+ Nuts 1 0z = 50%
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t Specifications

Spec;f;cat&ons shall be as follows:

1. Milk and milk products are defined as “. . . fluid types of pasteurized flavored or unflavored whole milk or low-fat milk, or skim milk or
cultured buttermilk which meet State and local standards for such milk . . . ° Milk delivered hereunder shall conform to these
specifications.

2. Breads, bread alternates, and grains must be made from whole-grain or enriched meal or flour. All breads and grains must be fresh
(or frozen, if applicable) and must meet the minimum weight per serving as listed on Schedule C. If applicable, product should be in
moisture-proof wrapping and pack code date provided.

3. Al meat and poultry must have been inspected by the United State Department of Agriculture (USDA) and must be free from off color
or odor.
«  Beef must be at feast 70:20 lean to fat, preferable 80:20 lean to fat
e Poultry should be U.8. Grade A when applicable and should meet the recommendations outline in Specifications for Poultry
Products, A guide for Food Service Operators from USDA,
* For breaded and battered items, alt flours must be enriched for breads/grains credit and breading/batter must not exceed 30% of
the weight of the finished product.
+ For sausage patties, the maximum fat allowed is 50% by weight; industry standard of 38% to 42% fat preferred.

4. All cured processed meats (bologna, frankfurters, luncheon meat, salami, others) shall be made from beef and/or pouliry. No variety
meats, fillers, extenders, non-fat mitk solids, or cereal will be allowed. Meats must not show evidence of greening, streaking, or other
discoloration.

5. Any serving of chicken nuggets, fish sticks, corn dogs or any other type of breaded item must contain encugh meat to yield at least 2
ounces of meat in order to meet the USDA minimum reqwremen% for lunch/supper or at Ieast one ounce of meat in order to meet the
USDA minimum requirement for snack.

8. All cheese should be firm, compact and free from gas holes; free of mold; free of undesirabie flavor and odors; pasteurized when
appilicable; and preferably reduced or lowfat. All cheess should have a bright, uniform, and attractive appearance; have a pleasing flavor;
demonstrate satisfactory meltability; and contain proper moisture and salt content.

7. Al fish must have heen inspected by the United States Department of Commerce (USCD) and meet minimum flesh and
batter/breading required for USDA Grade A product or product packed under federal inspection (PUF1) by the USDC.

8. Al fresh fruits must be rdpe and in good condition when delivered and must be ready for consumption per the USDA Food Buying
Guide. Fruits must at 2 minimum meet the food distributors’ second guality level. Fruits should have characieristic color and good flavor
and be well-shaped and free from scars and bruises. Size must produce a yield equal to or greater than the attached 11-day cycle menu
requirements.

8. All fresh vegetables must be ripe and in good condition when delivered and must be ready for consumption per the USDA Food
Buying Guide. Vegetables must at a minimum meet the food distributors’ second quality level, Vegetables should have characteristic
color and good flavor and be weli-shaped and free from discoloration, blemishes, and decay. Size must produce a vield equal to or
greater than the attached 11-day cycle menu reguirements.

10. All cannad vegetables must meet the food disiributors’ first quality level (extra fancy and fancy) and canned fruits (standard) must
meet the second quality level. Vegetables should have characteristic color and good fresh flavor and be free of discoloration, blemishes,
and decay.

11. Eggs must be inspected and passed by the state or federal Depariment of Agriculture and used within 30 days of date on carton.
Eggs should be grade A, uniform in size, clean, sound-shelled, and free of foreign odors or flavors.

12. Sauces, such as gravy, spaghetti sauce, pizza sauce, etc., must be smooth and uniform in color with no foreign substance, flavor,
odor, or off colot.

13. If applicable, the food production facility, manufacturing plan, and products must meet all sanitary and other requirements of the
Food, Drug, and Cosmetic Act and other regulations that support the whiolesomeness of products.

14. Meals and food items must be stored and prepared under properly controlled temperatures and in accerdance with all applicable
health and sanitation regulations.
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esponsibi P

2013 Summer Food Servi

ce Program

Bidder Minimum Standard(s) Evidence/Document(s)
Responsibility To Demonstrate Required
and Bid Compliance To Demonstrate Compliance
Responsiveness
Criteria
Insurance Enforce insurance as required in bid ¢ Sample certificate of insurance
document. demonstrating required coverage.
Experience A minimum of five years in food service ¢ Documentation of experience by
management husiness. bidding company.
References FSMC will provide at ieast 5 customer + FSMC will provide a history of all

references. Sponsor will randomiy contact
references from list provided and
references must have a satisfactory rating
of at least 80%.

Sponsor has right to evaluate past
performance.

organizaiions they have had
contracts with in the past 5 years
with contact information.

Transportation Ability

FSMC shali have at least 3 refrigerated
trucks in working order o make meal
deliveries.

Adequate number of vehicles to meet
standard delivery schedule.

Delivery trucks must be able to maintain
40 degree Fahrenheit or lower
temperature.

Delivery truck cleanliness-free from debris,
odor and infestation.

+ Inspect refrigerated trucks before
award.

¢ Documentation of route scheduie
and timelines.

Health Department
inspections

Not more than 2 critical citations within the
past Z years.

+ Copy of Health Inspection Reports
for the iast 2 years.

Provide sampie
packaging of lunch
items

Packaging reviewed acceptable in
presentation, appearance

Appearance (lunches appear without
defects such as bruising and spoilage
shall pass)

Packaging (lunches which meet container
standards and show no packaging shail
pass).

Packaging cannot be Styrofoam
{clamshell} container.

¢ Inspection of sample meals

Staffing Plans for
Delivery Trucks

Criminal background checks have been
conducted on all delivery fruck drivers.

+ Vendor certifies that all criminal
background checks have been
conducted for all delivery truck
drivers.
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ILLINOIS STATE BOARD OF EDUCATION

This certification is required by the regulations implementing Executive Orders 12549 and 12689, Debarment and Suspen-
sion, 7 CFR 3017 Subpart C Respaonsibilities of Participants Regarding Transactions. The regulations were published as Part
IV of the January 30, 1989 Federai Register (pages 4722-4733) and Part || of the November 26, 2003 Federai Register
{pages 66533-66646). Capies of the reguiations may be chtained by contacting the illinois State Board of Education.

BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS BELOW.
CERTIFICATION
The prospective lower tier participant certifies, by submission of this Certification, that:

1. Neither it nor s principals are presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily exciuded from participation in this transaction by any Federal department or agency;

2. it will provide immediate writien notice to whom this Certification is submiited # at any time the prospective lower tier
paricipant leams its certification was erroneous when submitted or has become erroneous by reason of changed
circumstances;

3. It shall not knowingly enter any lower Hier covered transaction with a person who is debarred, suspended, declared
ineligible, or voluntarity exciuded from participation in th;s covered transaction, unless authorized by the department or
agency with which this transaction originated; BS

4. It will include the clause titled Certification Regarding Debarment, Suspension, Ineligibility, and Voluntary Exclusion—
Lower Tier Covered Transactions, without modification, in all lower tier coverad transactions and in all solicitations for
lower tier covered transactions;

5.  The cerlifications herein are a material representation of fact upon which refiance was placed when this transaction
was entered into; and

6.  Where the prospective lower tier participant is unable to certify to any of the statements in this ceriification, such
prospective participant shall attach an explanation to this Certification.

Organization Name PR/Award Number or Project Name

Name and Title of Authorized Representative

Signature Date

Instructions for Certification

1. By signing and submitting this Certification, the prospective tower tier participant is providing the certifications set out herein,

2. 11t is later determined that the prospective lower tier participant knowingly rendered an erroneocus certification, in addition to other
remedias available to the Federal government, the department or agency with which this transaction originated may pursue al! available
remedies, including suspension and/or debarment.

3. Except for transactions authorized under paragraph 3 above, if a participant in a coverad transaction knowingly enters inte a lower fer
covered fransaction with a person who is suspended, debarred, ineligible, or voluntarily excluded from participation in this fransaction, in
addition fo other remedies available fo the Federal government, the department or agency with which this transaction originated may pursue
ali available remedies, inciuding suspension and/or debarment.

4. The terms covered transaction, debarred, suspended, inefigible, lower tier covered transaction, participant, person, primary covered
transaction, principal, proposal, and voluntarily excluded, as used herein, have the meanings set out in the Definitions and Coverage
sections of the rules implementing Executive Order 12549 and Executive Order 12689. You may contact the person to which this
Certification is submitted for assistance in obtaining a copy of those regulations.

5. A participant in a covered transaction may rely upon & certification of a prospective participant in a lower tier covered transaction that it is
not debarred, suspended, ineligible, or volurdarily excluded from the covered transaction, unfess it knows the certification is erroneous. A
participant may decide the method and frequency by which it determines the eligibility of its principals. Each participant may, but is not
reguired to, check the “GSA Excluded Parties List System” at hitp//epls.arnet.gov/.

6. Nothing contained in the foregoing shall be construed to require establishment of a syster of records in order to render in good faith the

certification reguired herein, The knowledge and information of a participant is not required to exceed that which is normally possessed by a
prudent person in the ordinary course of business dealings,
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, a duly

{Agent)

authorized agent of ,
(Contractor}

do hereby certify that neither :

{Contracter)

nor any individual presently affiliated with
: {Contractor)

. has been barred from bidding on a public contract as a

result of a violation of either Section 33E-3 (bid-rigging) or Section 33E-4 (bid rotating)

of the lllinois Criminal Code, contained in Chapter 38 of the lllinois Revised Statutes.

Authorized Agent

Contractor
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The undersigned certifies, to the best of his or her knowledge and belief, that:

{1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any
person for influencing or attempting to influence an officer or employee of an agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection
with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal
loan, the entering into of any cooperative agreement, and the exiension, continuation, renewai,
amendment, or modification of any Federal contract, grant, loan, or cooperative agreement.

(2) I any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress in connection with this
Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit
Standard Form LLL - “Disclosure on Lobbying Activities,” in accordance with its instructions.

(3) The undersigned shail require that the language of this certification be included in the award documents
for all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and
cuoperative agreements) and that ali subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this fransaction was
made or entered into. Submission of this certification is a prerequisite for making or entering into this
transaction imposed by section 1352, title 31, U.S. Code. Any person who fails to file the required certification
shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure,

Crganization Name

PR/Award {or Application) Number or Project Name

Name and Title of Authorized Representative

Signature ] Date

26



(See reverse for public burden disclosure)

Compiete this form fo disclose iobbying activities pursuant to 31 U.S.C. 1352

L. Type of Federal Action: 2. Status of Federal Actiom
a.  ocontract a.  bid/offersapplication
b.  grant b, inuzal award
c.  cooperative agreement ¢, post-award
d.  loan
¢, loan guarantee
f. ioan insurance

3.

Report Type:

a. - initial filing

b material change

For Material Change Only:
year
date of last report

4. Name and Address of Reporting Entity:

Prime Subawardee
Tier A kinown:

Congressional District, {f known:

3. If Reporting Entity in Ne. 4 is Subawardee, Enter Name and

Address of Prime:

Congressional District, if known:

6. Federal Department/Agency:

7.  Federal Program Name/BDescription:

CFRA Number, if applicable:

&, Federal Action Number, if known:

9. Award Amount, if known:

18, a. Name and Address of Lebbying Entity
{if individual, fast name, firsl name, MI):

{attach Continuation Sheet ()

b.  Performing Services {including address f different from
No. 10a) {Jast name, first name, MI):

SE-LLE-A. if necessary

11, Amount of Payment (check all that apply):

5 m actual E] planned

12, F{—L:c]m of Payment {check all that apply):
a.  cash

D b, m-kind; specify:  nature
value

13, Type of Payment {check all that apply):

a. retainer

b, one-time fee
c commission
d.  contingent lee
e deferred

£, other; specify;

14.  Brief Description of Services Performed or to be Performed and Date(s) of Service, including officer(s), employee(s), or Member (s} contacted for

Payment Indicated in Itemn 11:

{attach Continuation Sheet(s) SF-LLL-A if necessary)

15. Continuation Sheet{s) SF-LLL-A attached: B Yes B

No

16, Information requested through this form is authirezd by title 31 U.S.C. section
1352, This disclosure of lobbying activities is a matenial representation of fact

upon which reliance was place by the tier above when this transaction was made or

entered o, This disclosure is required pursuant to 31 U.8.C. 1352, This
information will be reported to the Congress semi-annually and will be available
for public inspection. Any person who fails to file the required disclosure shall be
subjedt to a civil penalty of not less than $10,000 and not more than $10,000 for
each such failure.

Signature:

Printed Name:

Title:

Telephone No.:

Date:

Federal Use Only:

Authorized for Local Reproduction Standard Form - LLL
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This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the
initiation or receipt of a covered Federal action, or a material change to a previous filing pursuant to titte 31 U.5.C. section
1352. The filing of a form is reguired for each payment or agreement to make payment to any lobbying entity for influencing
or attempting to influence an officer or employee or any agency, a Member of Congress, and officer or employee of
Congress, or an employee of 2 Member of Congress in cennection with a covered Federal action. Use the SF-LLL-A
Continuation Sheet for additional infermation if the space on the form is inadequate. Complete all items that apply for both
the initial filing and material change report. Refer to the implementing guidance published by the Office of Management
ahd Budget for additional Information.

1.

2.
3

10.

11.

12.

13.
14.

15.
16.

ldentify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the
outcome of a covered Federal action.

identify the status of the covered Federal action.

identify the appropriate classification of this report. If this is a foilowup report caused by a materiai change to the
information previously reported, enter the year and quarter in which the change occurred. Enter the date of the last
previously submitted report by this reporting entity for this covered Federal action.

Enter the full name, address, city, state and zip code of the reporting entity. include Congressional District, if
known. Check the appropriate classification of the reporting entity that designates if it is, or expects to be a prime
or subaward recipient. Identify the tier of the subawardee e.g. the first subawardee of the prime is the 1% tier.
Subawards include but are not limited to subcontracts, subgrants and contract awards under grants,

If the organization filing the report in item 4 checks “Subawardee”, then enter the full name, address, city, state and
zip code of the prime Federal recipient, Include Congressional District, if known.

Enter the name of the Federai agency, making the award or loan commitment. include at least one organizationst
ievel below agency name, if known. For example, Department of Transportation, United States Coast Guard.

Enter the Federal program name or description for the covered Federal action (item 1). If known, enter the full
Catalog of Federal Domestic Assistance (CFDA} number for grants, cooperative agreements, loans, and loan
commitmentis.

Enter the most appropriate Federal ideniifying number available for the Federal action identified in item 1 (e.d.
Request for Proposal (RFP) number; invitation for Bid {IFB) number, grant announcement number; the contract,
grant, or loan award number, the application proposal control number assigned by the Federal agency). Inciude
prefixes e.g., "RFP-DE-90-001."

For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the
Federal amount of the award/ican commitment for the prime entity identified in item 4 or 5.

{a) Enter the full name, address, city, state and zip code of the {obbying entity engaged by the reporting entity
identified in item 4 to influence the covered Federal action,

Enter the amount of compensation paid or reascnably expected to be paid by the reporting entity (item4) {o the
tobbying entity {item 10). indicate whether the payment has been made (actual} or will be made (planned). Check
all boxes that apply. If this is a material change report, enter the cumulative amount of payment made or planned
to be made.

Check the appropriaie box {es). Check all haxes that apply. If payment is made through an in-kind coniribution,
specify the nature and value of the in-kind payment.

Check the appropriate box (es). Check all boxes that apply. If other, specify nature.

Provide a specific and detailed description of the services that the lobbyist has performed, or will be expected fo
perform, and the date (s_ of any services rendered. include all preparatory and related activity, not just time spent
in actual contract with Federal officials. identify the Federal official {s) or employee (s) contacted or the officer (s},
employee (s), or Member {s) of Congress that were contacted.

Check whether or not a SF-LLL-A Continuation Sheet (s) is attached.

The certifying official shall sign and date the form, print his/her name, title, and telephone number.

Public reporting burden for this collection of information is estimated to average 30 minutes per response, including time
for reviewing instructions, searching existing data scurces, gathering and maintaining the data needed, and completing
and reviewing the collection of information. Send comments regarding the burden estimate or any other aspect of this
collection of information, including suggestions for reducing this burden io the Office of Management and Budget,
Paperwork Reduction Project (0348-0048), Washington, D.C, 20503
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BID REQUIREMENTS FOR
EQUAL EMPLOYMENT OPPORTUNITY

All bidders seeking to do business with the City of Rockford are REQUIRED to submit with any formal,
sealed bid all of the following documents and information, attached herewith, completed and signed:

1. Equal Employment Opportunity Affirmative Action Plan Statement of Policy.
2. The Statement of Non-Compliance and Certificate of Non-Segregated Facilities.
3. The Contractor or Vendor Workforce Data Form listing all current employees, by classification,

directly employed by the bidder. All categories of information requested must be supplied.
. Note: The number of employees must be entered under each category (no check marks)

Below are the Federal definitions of the following racial groups accepted as minorities by the City
of Rockford:

Black: A person having origins in any of the Black racial groups of Africa, not of Hispanic origin.
Hispanic: A person of Spanish or Portuguese culture with origins in Mexico, South or Cen%{al
America, or the Caribbean Islands, regardless of race.

Asian: A person having origins in any of the original peoples of the Far East, Southeast Asia, the
Indian subcontinent, or the Pacific Islands. This area includes for example, China, Japan, Korea,
the Philippine Republic and Samoa.

American Indian or Alaskan Native: A person having origins in any of the original peoples of North
America.

4. Your State of llinois Pre-Qualification Certification Number, issued by the llinois Department of
Hum_an nghts for ‘{%}e Illinois ‘Department of Human Rights Act, must provide expiration date

5. Certificate of Non-Barred Bidding

8. All executed Subcontractor/Leased Operator and Supplier forms.

If you have not obtained your State of lllinois Pre-Qualification Number (item #4), by signing
these documents you agree to make application for this number within 30 days from the date of
bid opening.

Falsification of any required Equal Employment Opportunity or Affirmative Action information on the part of
the bidder could result in rejection of the bid submitted or in the case where a contract has already been
awarded, in the cancellation of said contract.

Any questions pertaining to E.E.Q. requirements should be addressed to Ron Moore, Diversity
Procurement Officer, Legai Department, 425 East State Street, Rockford, lllinois 61104, Phone: (815)
987-5622 or ron.moore@rockiordil.gov
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EQUAL EMPLOYMENT OPPORTUNITY
AFFIRMATIVE ACTION PLAN
STATEMENT OF POLICY

It is the policy of this company,

{o provide equal employment opportunity without regard to race, religion, color, national origin, handicap,
age or sex through a program of positive action affecting all employees. In this program, our company
carries out the requirements of Federal Executive orders 11246 and 11375, Civil Rights Act of 1964,
Equal Employment Act of 1972, and all other applicable laws, and indicates its active support of the
principle of equai opportunity in employment.

At present, % of our work force are minocrities and % of our work force
are females, and we will attempt to utilize minorities and females through a positive, continuing program
in all jobs for which we contract in the future. Our company will utilize referrals from the City of
Rockford’s Diversity Procurement Officer for use of minorities and females regarding any future job
vacancies.

It is also our intent to make efforts to purchase supplies or equipment from small business concerns
located in the City of Rockford or counties of Winnebago or Boone and owned in substantial part (at least
51 per cent) by minorities or females.

is the official who will be responsible for implementing

this policy statement.

wilt be designated as the Equal Opportunity Officer in

our company, responsible for submission of all required equal employment opportunity documents.

fn addition, : is hereby authorized to sign payroll as well as
this company'’s officers. (NOTE: If only officers will be authorized to sign payrolls, please fill in "No One”
in this space.)
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STATEMENT OF NONCOMPLIANCE

If the equai employment opportunity hearing committee determines that a contractor, subcontractor/leased
operator of equipment or bidder is not in compliance with this chapter, {alsc known as Chapter 11, Article
HI the City of Rockford Equal Opportunity Employment Ordinance), the hearing committee shall issue and
serve upon such person a written statement of noncompliance setting forth the manner in which it finds
such person has violated this chapter, and imposing and/or requiring appropriate sanctions, including, but
not limited to any and/or all of the following:

a. Denying, suspending or revoking qualifications, or declaring the confractor or subcontractor
irresponsible and ineligible for future conftracts or subcontracts until such time as the contractor or
subcontractor shall demonstrate o the equal employment opportunity hearing committee that it is
in compliance;

b. Withholding or delaying payment on the contractor or;

13

Suspending, avoiding or canceling contract work.

ERTIFICATION OF NON-SEGREGATED FACILITIES

The bidder certifies that he/she does not maintain or provide for histher employees any segregated
facilities at any of his/her establishments, and that he/she does not permit his/fher employees to perform
their services at any location, under his/her control, where segregated facilities are maintained. The
bidder agrees that a breach of this certification will be a violation of the Equal Opportunity clause in any
contract resulting from acceptance of this bid.

The bidder agrees that (except where he/she has obtained identical certification from proposed
subcontractors/leased operators of equipment for specific time periods) hefshe will obtain identical
certification from proposed subconiractors/leased operators of equipment from the provisions of the Equal
Opportunity clause, and that he/she will retain such certification in his/her files.
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CONTRACTOR OR VENDOR WORKFORCE DATA FORM

BIDDERS NAME:

NUMBER OF ALL EMPLOYEES MUST BE ENTERED FOR EACH CATEGORY ---
(No Check Marks Or Bid Will Not Be Accepted)

MALES FEMALES

ALL JOB CLASSIFICATIONS W B H A | W B H A i

W - WHITE B - BLACK H —~ HISPANIC A - ASIAN OR PACIFIC ISLANDER |- AMERICAN INDIAN

ILLINOIS DEPARTMENT OF HUMAN RIGHTS CERTIFICATION

Our Hiinois Department of Human Rights Number is:

Must Provide Expiration Date:
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CERTIFICATE OF NON-BARRED BIDDING

The undersigned certifies that it is not barred from bidding on this contract as a result of a conviction for
the violation of State laws prohibiting bid rigging or bid rotating. The undersigned also certifies that
current or prospective employees, contractors, and subcontractors/leased operators of equipment are not
listed as Excluded Individuals/Entities with the US Government, as maintained by the US General
Services Administration.

By signing below, the firm agrees that all information provided in the previous pages is accurate, and that
if the firm below does not currently have a Department of Human Rights number they will apply for one
within thirty days with the State of Illinois.

Authorized Signature

Tiie

Firm
Qur firm is a:
Minority Business Enterprise City-Certified? Yes No
Women Business Enterprise . City Certified? Yes No
Neither

(Revised 12/21/09)
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(Rev, December 2011}
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Request for Taxpayer
identification Number and Certification

Give Form to the
reguester. Do not
send to the RS,

Name (as shown on your income tax return)

Business name/disregarded entity name, if different from above

Check appropriate box for faderal tax classification:

L Individuaiisole proprietar [ ccorporation [ 8 Garporation

Erint or type

[:3 Other {sse ingtructions) ¥

m Partnersihip DTrust!estate

[:] Limited fiability company. Enter the tax classification (C=C corporation, $=8 corporation, P=partnership) &

D Exempt payee

Addresa {numbsar, street, and apt. or suite no.}

Requester's name and address [oplional}

City; state, and ZIP code

See Specific instructions on page 2.

List account numiser(s) hera {optianal)

Taxpayer Identification Number (TIN)

Enter your TiN in the appropriate box, The TIN provided must match the name given on the “Name” line
to avoid backup withhoiding. For individuals, this is your social security number (SSN). However, fora

resident alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other - -
entfties, it is your employer identification number (EIN}. If you do not have a number, see How fo gef a

TIN on page 3.

Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose

number to entar.

[ Social security number

] Employer identification number

Cerlification

Under penaltiss of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me}, and

2. L am not subject to backup withholding because: {a) | am exempt from backup withholding, or {b) | have not been notified by the Internal Revenue
Service {{RS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or {c) the IRS has notified me that | am

no tonger subject to backup withholding, and

3. lam a U.S. citizen or other U.S. person (defined below).

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA}, and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your coreect TIN. See the

instructions on page 4.

Sign

Signature of
Here

LLS. person®

Date b

General Instructions

Section references are to the Internal Revenue Code unlass otherwise
noted.

Purpose of Form

A person who is required to fite an information return with the IRS must
obtain your cotrect taxpayer identification number (TIN} to report, for
example, income pald to you, real estate transactions, mortgage interest
you paid, acquisition or abandonment of secured property, cancellation
of debt, or contributions you made to an {RA.

Use Form W-9 only if you are a U.S. parson {including a resident
alien), to provide your correct TIN to the person requesting it {the
reguester} and, when applicable, to:

1. Certify that the TIN you are giving is correct (or you are waiting for a
number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Ciaim exemption from backup withhelding if you are a U.S. exempt
payee. if applicable, you are aiso certifying that as a U.S. person, your
allocabie share of any partnership income from g U.S. trade or business
is not subject to the withholding tax on foreign partners’ share of
effectively connected income.

Note, if a requester gives you a form other than Form W-9 to request
your TIN, you must use the requester’s form if it is substantially similar
to this Form W-9,

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:

= Anindividual who is a U.S. citizen or U.S. resident allen,

s A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United States,

& An estate (other than a foreign estate), or
» A domestic trust {as defined in Regulations section 301.7701-7).

Special ruies for partnerships. Parinerships that conduct a trade or
business in the United States are generally required to pay a withholding
tax on any foreign panners’ share of income from such business.
Further, in certain cases where a Form W-9 has not been raceived, a
parinership is required {o presume that a pariner is a foreign persen,
and pay the withholding tax. Therefore, if you are & U.8. personthatis a
partner in a partnership conducting a trade or businass in the United
States, provide Form W-9 to the partnership to establish your U.S.
status and avoid withholding on your share of partnership income.

Cat. No. 10231X
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The person who gives Form W-9 to the parinership for purposes of
establishing its U.S, status and avoiding withholding on its allocable
share of net income from the partnership conducting a trade or business
in the United States is in the following cases:

» The U.8. owner of a disregarded entity and not the entity,

= The U.3. grantor or other owner of a grantor trust and not the trust,
and

e The U.S, trust (other than a grantor trust) and not the beneficiaries of
the trust.

Foreign person. if you are a foreign person, do not use Form W-8.
Instead, use the appropriate Form W-8 {see Publication 515,
Withholding of Tax on Nonresident Aliens and Forelgn Entities).

Nonresident alien who becomes a resident alien. Generally, oniy a
nenresident alien individual may use the terms of a tax freaty fo reduce
or eliminate U.5, tax on certain types of income. However, mosi tax
treaties contain a provision known as a “saving clause.” Exceptions
specified in the saving clause may permit an exemption from tax fo
continue for certain types of income even after the payee has otherwise
become a U.8. resident alien for tax purposes.

if you are a U.S, resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an exemption
from U.S. tax on certain types of income, you must attach a statement
to Form W-8 that specifies the following five items:

1. The treaty country. Generally, this must be the same treaty under
which you claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the incomea.

3. The article number (or location) in the tax treaty that contains the
saving clause and its exceptions.

4. The type and amount of income that gualifies for the exempion
from tax.

5. Sufficient facts to justify the exemption from tax under the terms of
the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows an
exemption from tax for scholarship income received by a Chinese
student temporarily present in the United States, Under U.S. faw, this
student wili become a resident alien for tax purposes if his or her stay in
the United States exceeds § calendar years, However, paragraph 2 of
the first Protocol to the U.8.-China treaty (dated Aprit 30, 1984) allows
the provisions of Article 20 1o continue to apply even after the Chinese
student becomes a resident alien of the United States. A Chinese
student who gualifies for this exception (under paragraph 2 of the first
protocol) and Is relying on this exception to claim an exemption from tax
on his or her scholarship or fellowship income would attach to Form
W-8 a statement that includes the information described above to
support that exemgption.

if you are a nonresident alien or a foreign entity not subject to backup
withholding, give the requester the appropriate completed Form W-8.

What is backup withholding? Persons making certain payments to vou
must under certain conditions withhold and pay ic the IRS a percentage
of such payments. This is called “backup withholding.” Payments that
may be subject to backup withhelding include interest, tax-exempt
interest, dividends, broker and barter exchange fransactions, rents,
royalties, nonemplioyee pay, and certain payments from fishing boat
operators. Real estate transactions are not subject to backup
withholding.

You will not be subject to backup withholding on payments you
receive if you give the requester your correct TIN, make the proper
certifications, and report all your taxable interest and dividends on your
tax return.

Payments you receive will be subject to backup
withholding i
1, You do not furish your TiN to the requester,

2. You do not ceriify your TIN when required {see the Part Il
instructions cn page 3 for details),

3. The IRS tells the requester that you furmished an incorrect TIN,
4, The IRS telis you that you are subject to backup withholding

because you did not report all your interest and dividends on your tax
return {for reportable interest and dividends only), or

5. You do not certify to the requester that you are not subject to
backup withholding under 4 above (for reportable interest and dividend
accounts opened after 1983 only).

Certain payees and payments are exermnpt from backup withholding.
See the instructions below and the separate instructions for the
Requester of Form W-8.

Also see Special rules for parmershfbs on page 1.

Updating Your Information

You must provide updated informaticn to any person to whom you
claimed to be an exempt payee if you are no longer an exempt payee
and anticipate receiving reportable payments in the future from this
person. For example, you may need to provide updated information if
you are a C corporation that elects to be an S corporation, or i you no
ionger are tax exempt. In addition, you must furnish a new Form W-9 if
the name or TIN changes for the account, for example, if the grantor of a
grantor trust dies.

Penalties

Failure 1o Turnish TIN. If yvou fail to furnish your correct TiN 1o a
requester, you are subject 1o a penaity of $50 for each such failure
unless your failure is due 1o reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. if you
make a false statement with no reasonable basis that results in no
backup withholding, you are subject to a $500 penalty,

Criminal penalty for falsifying information. Willfully falsifying
certifications or affirmations may subject you to criminal penalties
including fines and/or imprisonmeant.

Misuse of TiNs. If the requester discloses or Uses TINS in violation of
federal law, the requester may be subject to civil and criminal penaities.

Specific Instructions

Mame

If you are an individual, you must generally enter the name shown on
your income tax return. Howaver, if you have changed your last name,
for instance, due io marriage without informing the Social Security
Administration of the name change, enter your first name, the last name
shown on your social security card, and your new last name.

T the account is in joint names, list first, and then circie, the name of
the person or entity whose number you entered in Part | of the form.

Sole proprietor. Enter your individual name as shown on your income
tax rgturn on the "Name” [ne. You may enter your business, frade, or
"doing business as (DBA)” name on the “Business name/disregarded
entity name” lina. :

Partnership, C Corporation, or 8 Corporation. Enter the eniity's name
on the “Name” line and any business, trade, or “doing business as
{OBA) name” on the "Business name/disregarded entity name” fine.

Disregarded entily. Enter the owner's name on the “Name” line. The
name of the entity entered on the “Name” line should never be a
disregarded entity. The name on the “Name” tine must be the name
shown on the income tax return on which the income wilt be reported.
For example, if a foreign LLC that is treated as a disregarded entity for
U5, federal tax purposes has a domaestic owner, the domestic owner's
name is required to be provided on the “Name” line. If the direct owner
of the entity is also a disregarded entity, enter the first owner that is not
disregarded for federal tax purposes. Enter the disregarded entity's
name on the “Business name/disregarded entity name” line. if the ownar
of the disregarded entity is a foreign person, you must complete an
appropriate Form W-8,

Mote. Check the appropriate box for the fedaral tax classification of the
person whose name is entered on the *Name” line {Individual/sole
proprietor, Partnership, C Corporation, S Gorporation, Trust/estate).

Limited Liability Company (LLC). If the person identified on the
“Name” iine is an LLC, check the “Limited Hability company” box only
and enter the appropriate code for the tax classification in the space
provided. If you are an LLC that is treated as a partnership for federal
tax purposes, enter “P” for partnership. If you are an LLC that has filed a
Form 8832 or a Form 2553 to be taxed as a corporation, enter “C* for
C corperation or “S” for S corporation, If you are an LLC that is
disregarded as an entity separate from its owner under Regulation
section 301.7701-3 {except for employment and excise tax}, do not
check the LLC box unless the owner of the LLC (required o be
identified on the "Name" line) is another LLC that is not disregarded for
federal tax purposes. If the LLG is disregarded as an entity separate
from its owner, enter the appropriate tax classification of the owner
identified on the “Name” lina.
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Other entities. Enter your business name as shown on required federal
tax docurments on the “Name” fine. This name should match the name
shown on the charter or other legal document creating the entity, You
may enter any business, trade, or DBA name on the "Business name/
disregarded entity name” line.

Exempt Payee

If you are exempt from backup withholding, enter your hame as
described above and check the appropriate box for your status, then
check the “Exempt payee” box in the line following the “Business name/
disregarded entity name,” sign and date the form,

Generally, individuals (including sole proprietors) are not exempt from
backup withholding. Cerporations are exempt from backup withholding
for certain payments, such as interest and dividends.

Note. If you are exempt from backup withholding, you sheould still
compiete this form o avoid possible eroneous backup withholding.

The following payees are exempt from backup withhokding:

1. An organization exempt from tax under section 501(a), any IRA, cra
custodial account under section 403(b}{7) if the account satisfies the
requirements of section 4071(H{2),

2. The United States or any of is agencies or instrumentalities,

3. A state, the District of Columbia, a possession of the United States,
or any of their palitical subdivisions or instrumentalities,

4. A foreign government or any of its political subdivisions, agencies,
ar instrumentalities, or :

5. An international organization or any of its agencies or
instrumentalities.

Other payees that may be exempt from backup withholding include:
6. A corporation,
7. A foreign central bank of issue,

8. A dealer in securities or commaodities required 1o register in the
United Siates, the District of Columbia, or a possession of the United
States.

9. A futures comimission merchant registered with the Commaodity
Futures Trading Commission,

13, A real estate investment trust,

11. An entity registered at all imes during the lax year under the
Investrnent Company Act of 1840,

12, A common trust fund operated by a bank under section 584{a},
13. A financiat institution,

14. A middlermnan known in the investment commiunity as a nominee or
custodian, or

15. Atrust exempt from tax under section 664 or described in section
4947,

The following chart shows typas of payments that may be exempt
from backup withholding. The chart applies o the exempt payeeas listed
above, 1 through 15.

IF the paymentisfor... THEN the paymenti is exempt

for...

Interest and dividend payments Adl exempt payees except

for 9

Broker transactions Exempt payees 1 through 5 and 7

through 13. Also, C corporations.

Barler exchange transactions and
paironage dividends

Exempt payees 1 through 5

Payments over $600 required to be | Generally, exempt payees
reported and direct sales over 1 through 7 7
$5,000°

' See Form 1099-MISC, Miscelianeous Income, and its instructions,

3 . : .
However, the following paymeants made to a corporation and reportabie on Form
1088-MISC are not exempt from backup withholding: medical and health care
payments, attormeys' fees, gross proceeds paid to an attorney, and payments for
services paid by a federal executive agency.

Part | Taxpayer identification Number {TIN}

Enter your TIN.in the appropriate box. If you are a resident alien and
you do not have and are not eligible to get an SSN, your TilN is your IRS
individual taxpayer identification number {ITIN}, Enter it in the social
security number box. i you do not have an ITIN, see How fo geta TiN
below.

if you are a scie proprietor and you have an EIN, you may enter either
your SSN or EIN. However, the IRS prefers that you use your SSN,

if you are a single-member LLC that is disregarded as an entity
separate from its owner {see Limfted Liability Company (L.L.C) on page 2),
enter the owner's SSN (or EIN, if the owner has one}. Do not enter the
disregarded entity’s EIN. if the LLC is classifled as a corporatior or
partnership, enter the entity’s EIN,

Mote, See the chart on page 4 for further clarification of name and TIN
combinations.

How to get a TIM, if you do not have a TIN, apply for one immediately.
To apply for an SSN, get Form $8-5, Application for a Soclal Security
Card, from your tocal Social Security Administration office or get this
form online at www.ssa.gov. You may aiso get this form by calling
1-800-772-1213. Use Form W-7, Application for IRS Individual Taxpayer
Identification Number, to appiy for an ITIN, or Form $5-4, Application for
Employer Identification Number, to apply for an EIN. You can apply for
an EIN online by accessing the IRS website at www.irs. gov/businesses
and clicking on Emplover identification Number (EIN} under Starting a
Business. You can get Forms W-7 and 88-4 from the IRS by visiting
IRS.gov or by calling 1-800-TAX-FORM (1-800-829-3676),

if you are asked to complete Form W-9 but do not have a TIN, write
“Applied For” in the space for the TIN, sign and date the form, and give
it {0 the requester. For interest and dividend paymenis, and ceriain
paymenis made with respect to readily tradable instruments, generally
you will have 80 days to get a TIN and give it to the requester before you
are subject 1o backup withholding on payments. The 60-day rule does
not apply to other types of payments. You will be subject to backup
withholding on all such payments uniil you provide your TiN {o the
requester.

Note. Entering “Applied For” means that you have already applied for a
TiM or that you intend to apply for one soon.

Caution: A disregarded domestic entity thal has a foreign owner must
wse the appropriate Form W-8.

Pari . Certification

To establish to the withholding agent that you are a U.S. person, or
resident alien, sign Form W-9. You may be requested 1o sign by the
withholding agent even if item 1, below, and items 4 and 5 on page 4
indicate otherwise.

For a joint account, only the person whose TIN is shown in Part |
should sign (when required, In the case of a disregarded entity, the
person identified on the “Name” line must sign. Exempt payees, see
Exempt Payee on page 3.

Signature reqguirements. Complete the certification as indicated in
items 1 through 3, below, and tems 4 and 5 on page 4.

1. Interest, dividend, and barter exchange accountis opened
before 1984 and broker accounts considered active during 1983.
You must give your correct TN, but you do not have to sign the
certification.

2. Interest, dividend, broker, and barier exchange accounis
opened afier 1983 and broker accounis considered inactive during
1983, You must sign the certification or backup withholding will apply. If
you are subject to backup withholding and you are merely providing
yvour correct TIN 1o the requester, you must cross out Eem 2 inthe
certification before signing the form.

3. Real estate transactions. You must sign the certification. You may
cross out item 2 of the certification.
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4. Other payments. You must give your correct TIN, buf you do not
have to sign the cartificalion unless you have been notified that you
have praviously given an incorrect TIN. *Other payments” include
paymenits made in the course of the requester’s trade or business for
rents, royatties, goods (other than bills for merchandise), medical and
heaith care services {including payments to corporations), payments to
a nonempioyee for services, payments to ceriain fishing boat crew
maermbers and fishermen, and gross proceeds paid to atiorneys
{including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of
secured property, cancellation of debt, qualified tuition program
payments (under section 529}, IRA, Coverdell ESA, Archer MSA or
HSA contributions or distributions, and pension disiributions. You
must give your correct TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account: Give name and SSN of:

1. Indivicual The individual
2. Two or more individuals {joint The actual owner of the account or,
account) It combined funds, the first

individual on the account ©

[

. Custodian account of & minor
{Uniform Gift to Minors Act}

a. The usual revocable savings

trust (grantor is aiso trustes)

b. So-called trust'account that is

not a legal or valid trust under

state faw

. Sole proprietorship or disregarded
entity owned by an individual

6. Grantor trust filing under Optional

Form 1099 Filing Method 1 (see

Regulation section 1.67 1-4{DH2)0HAYL

The minor®

&=

The grantor-trustee '

The actual owner

[#21

The ownaer*

The grantor*

For this type of account: Give name and EIN of:

-

Disregarded sntity not owned by an | The owner
individual

. A valid trust, estate, or pension trust | Legal entity

w o

. Corporation or LLC electing
corporate status on Form 8832 or
Form 2553

10. Association, club, religious,

charitable, educational, or other
tax-gxempt organization

11, Partnership or muiti-member LLC

12. A broker or registered nomines

The corporation

The crganization

The partnership
The broker or nominee

13. Account with the Department of
Agriculture in the name of a public
entity (such as a state or local
government, echool district, or
prison) that receives agricultural
DroGram payrmeants

14, Grantor trust filing under the Form
1041 Filing Method or the Optional
Form 1098 Filing Method 2 (ses
Regulation section 1.67 1-4(0)(21HB)

The public entity

The trust

List first and circle the name of the person whose rumbar you furnish, If only ohe personon a
joint account has an S8N, that person's number must be furnished.

3 ) . . \

Circle the minot’s name and furnish the minar’s SSN.

§ . o N .

You must shaw your individual name and you may also enter your business or “DBA” name on
the “Business name/disregardad entity” name line. ¥ou may use either your 55N or EIN (if you
have ore), but the IRS encourages you to use your SSN.

“1ist first and sircls the name of the trust, ostate, or pension trust, (Do not furnish the TN of the
personal representative or trustee uniess the legal entity itself is not designated in the account
title.) Also see Special rules for partnersiiips on pags 1.

*Mote, Grantor also must provide & Form W-9 to trustas of frust.

Note. [f no name is circled when more than one name is listed, the
number will be considered 1o be that of the first name listed.

Secure Your Tax Records from ldentity Theft

tdentity theft ocours when someone uses your personal information
such as your name, social security number (SSN), or other identifying
information, without your permission, to commit fraud or other crimes.
An identity thief may use your 38N 1o get a job or may file a tax return
using your SSN to receive a refund.

To reduce your risk:
» Protact your SSN,
s Ensure your employer is protecting your 88N, and
= Be careful when choosing a tax preparer.

if your tax records are affected by identity theft and you receive a
notice from the IRS, respond right away to the name and phone number
printed on the IRS notice or letter.

i your tax records are not currently affected by identity theft but you
think you are at risk due to a lost or stolen purse or wallet, guestionable
credit card activity or credit report, contact the IRS {dentity Theft Haotline
at 1-800-808-4490 or submit Form 14038,

For more information, see Publication 4535, Identity Theft Pravention
and Victim Assistance.

Victims of identity theft who are experiencing economic harm or a
system problem, or are seeking help in resolving tax problems that have
not been resolved through normat channets, may be efigible for
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by
calling the TAS toli-free case intake line at 1-877-777-4778 or TTY/TDD
1-800-828-4059.

Protect yourself from suspicious emails or phishing schemes,
Phishing is the creation and use of email and websites designed to
mimic legitimate business emails and websites. The most common act
is sending an email to a user falsely claiming to be an established
legitimate enterprise in an attempt to scam the user into surrendering
private information that will be used for identity theft.

The IRS does not initiate contacts with taxpayers via emails. Also, the
IRS does not request personal detailed information through email or ask
taxpayers for the PIN numbers, passwords, or similar secret access
information for their credit card, bank, or other financial accounts.

If you receive an unsolicited emait claiming to be from the IRS3,
forward this message to phishing@irs.gov. You may also report misuse
of the IRS name, logo, or other IRS property to the Treasury inspector
General for Tax Administration at 1-800-366-4484. You can forward
suspicious emails to the Federal Trade Commission al: spam@uce.gov
or centact them at www.fic. gov/iditheft or 1-877-{0THEFT
(1-877-438-4338),

Visit IRS.gov 1o learn more about identity theft and how to reduce
YOUF risk.

Privacy Act Notice

Section 6109 of the Internal Revenus Code requiras you to provids your correct TIN 10 persons {inciuding federal agencies) who are required to file information returns with
the IRS to repert interest, dividends, or certain other Incoms paid to you; morigage interest you paid; the acguisition or abandonment of secured property. the cancellation
of debt; or contributions you made to an IRA, Archer MSA, or HSA, The person collecting this form uses the information on the form to file information returns with the IIRS,
reporting the above information. Foutine uses of this information include giving It to the Department of Justice for civil and criminal Iitigation and to cities, states, the District
of Ceolumbia, and U.5. possessions for use in administering thelr laws. The information also may be disclosed to other countrles under a traaty, 1o federal and stale agencies
to enforce civil and criminal faws, or to federal law enforcement and inteffigence agencies fo combat terrorism. You must provide your TIN whether or not you are required to
file a tax retwn. Under section 3408, payers must generally withhold a percentage of taxable interest, dividend, and certain other payments to a payes who does not give a
TiM to the payer. Gertain penalties may also apply for providing false or fraudulent information.



