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Carrie Ekiund
Central Services Manager
Finance Departrment

REQUEST FOR PROPOSALS
EMERGENCY SOLUTIONS GRANT PROGRAM
RFP NO.: 713-HS-090
71113

Name of Proposing Firm:

Address City: State: Zip:
Phone: Fax:
E-Mail:

RFP Opening Time and Date 11:00 a.m., Local Time, Monday, July 22, 2013

Proposals will be accepted until the specified opening time and date. Any bidder attempting to
deliver after the opening time and date will be refused.

Bid Deposit/Bid Bond: NO
Prevailing Wage NO
Performance Bond: NO

PLEASE MARK THE RETURN SEALED ENVELOPE:
1. RFP Opening Date and Time

2. Title of Job

3. RFP Number

RETURN PROPOSALS TO:
City of Rockford

Central Services Manager

425 East State Street, 4™ Floor
Rockford, lllinois 61104
Telephone: (815) 987-5560

PROPOSALS SUBMITTED BY FASCSIMILE OR E-MAIL WILL NOT BE ACCEPTED

PROPOSAL RESULTS:
Bid results may be obtained by telephone at (815) 987-5560, by fax at (800) 380-7174. or at -
www.rockfordil.gov

City of Rockford, illinois USA
425 East State Street Rockford. lllincis 61104-1068 USA

815-987-5560 800-380-7175 fax www.rockfordil.gov



CITY OF ROCKFORD, ILLINOIS—BIDDING GENERAL CONDITIONS

1. Pricing. The bidder shall insert price for all bid items and all other information requested in these
specifications. The price shall be the full, delivered cost to the City of Rockford with no additions.

2. Total versus “Per Item” Awards. The City generally awards contracts based on a lump sum basis to the lowest
responsible and responsive bidder. However, the City may choose to award on a per item basis. Therefore, each
bidder must submit pricing for each item indicated on the bid forms. Bidders must clearly indicate which items
are bid and which are not.

3. Delivery of Merchandise. Delivery terms will always be Freight On Board {FOB)-Destination. The City of
Rockford accepts no responsibility for the condition of any merchandise purchased prior to acceptance by City
Personnel. Failure to comply with this requirement may constitute rejection of the bid.

4. Acceptance of Merchandise at Delivery. The City of Rockford reserves the right to refuse acceptance of
delivered merchandise that differs substantially from the specifications in this invitation to bid or as otherwise
permitted by lllinois law.

5. Prompt Payment Act. The City of Rockford intends to comply with the governmental prompt payment act. The
awarded vendor will be paid upon submission of invoices to: City of Rockford Accounts Payable, 425 East State
Street, Rockford, IL 61104.

6. W-9 Request for Taxpayer ldentification Number. Prior to issuance of a purchase order, the successful bidder
will be required to supply the City of Rockford with a federal W-9 Request for Taxpayer Identification Number and
Certification. Failure to comply with this requirement will be considered a violation of contract terms, for which
the City may bar the vendor from bidding for a period of up to three years.

7. Legal Compliance. The vendor awarded this contract will comply with all Federal, State, County, and City laws,
ordinances, rules and regulations, which in any manner affect the product or service placed for bid herein. Lack of
knowledge on the part of the awarded vendor of applicable law will in no way be cause for release of this
obligation. If the City becomes aware of violation of any laws, ordinances, rules and regulations on the part of the
awarded vendor, it reserves the right to reject any bid, cancel any contract, and pursue any other legal remedies
deemed necessary.

8. Legal Requirements. This contract sets forth the entire final agreement between the City of Rockford and the
bidder and shall govern the respective duties and obligations of the parties. The validity of this contract, and any
disputes arising from the contract, shall be governed by the laws of the State of lllinois. Any litigation under this
agreement shall be resolved in the trial courts of Winnebago County, State of lllinois. Should a provision of this
contract be declared invalid by a court of competent jurisdiction, it shall not affect the validity of the remaining
provisions of the contract.

9. Safety. Prevention of accidents at any project is the sole responsibility of the awarded vendor and its
subcontractors, agents, and employees. The awarded vendor, its subcontractors, agents, and employees shall be
fully and solely responsible for the safety of this project. The awarded vendor shall retain exclusive and direct
control over the acts or omissions of its subcontractors, agents and employees, and any other persons performing
portions of the work and not directly employed by the awarded vendor.



10. Criminal Background Check. When necessary for. the protection of citizens and/or City staff, the City may
require an awarded vendor to conduct a criminal background check on all of its personnel who will have direct
contact with City facilities or residents/businesses served under this contract. Personnel are defined as
representatives, agents, employees, subcontractors, or anyone else who will be utilized to fulfill obligations under
this contract. Criminal background checks, at a minimum, shall consist of a county level felony and misdemeanor
check for each county in which the personnel resided in the last 10 years. The awarded vendor shall notify the
City of any of its personnel who have been convicted of a felony or misdemeanor prior to commencing any work
under this contract. At the City’s discretion, personnel with any felony or misdemeanor convictions which raise a
concern about the safety of building, property, or City staff/resident’s personal security, or is otherwise job
related (as determined by the City) shall not perform work under this contract. Once given notice that a
background check(s) will be required, it must be completed within 14 calendar days so as to not delay work to be
completed.

11. Control of the Work. With respect to the awarded vendor’s own work, the City shall not have contractual,
operational, and/or supervisory control over and/or charge of the work and shall not be responsible for
construction means, methods, techniques, sequences, procedures, and programs in connection with the awarded
vendor’s work, since these are solely the vendor’s responsibility under the agreement. The City shall not be
responsible for the awarded vendor’s failure to carry out the work in accordance with the agreement’s terms and
conditions. The City shall not have control over and/or charge of acts or omissions of the awarded vendor, its
subcontractors, and/or their agents or employees, or any other person performing portions of the work not
directly employed by the awarded vendor. The awarded vendor shall be considered to be an “independent
contractor” pursuant to lllinois law.

12. Bid Bond. When required on the cover sheet, a bid bond for not less than 5 percent of the bid amount must
accompany all bids as a guarantee that if the bid is accepted, the bidder will execute and file the proper contract.
A bank cashier’s check, bank draft, or certified check equal to the amount specified is acceptable in lieu of a bid
bond. Bid bonds of the two lowest firms will be retained until the contract is awarded.

13. Performance Bond. When required by the specifications herein, the awarded vendor shall furnish a
performance bond equal to the amount of the contract, acceptable to the City, within 14 calendar days after
notification of contract award. Failure to furnish the required bond within the time specified may be cause for
rejection of the bid and any bid deposit may be retained by the City as liquidated damages and not as a penalty.

14. Taxes. No charge will be allowed for taxes from which the City of Rockford, lllinois is exempt. The City of
Rockford, lllinois is not liable for the lllinois Retailers’ Occupation Tax, the Service Occupation Tax or the Service
Use Tax. The City is exempt from the Federal Excise and Transportation Tax.

15. Withdrawal of Bids. Firms may withdraw or cancel their bids at any time prior to the advertised invitation to
bid opening. After the opening time, no bid shall be withdrawn or cancelled. All bids shall be firm and valid for a
period of sixty (60) calendar days. If a bidder to whom a contract is awarded refuses to accept the award, the City
may, at its discretion, suspend the bidder for a period of time up to three (3) years.

16. Subcontracting. The bidder shall provide information for all subcontractors, leased operators/equipment, and
suppliers and all other information requested in the Subcontractor and Supplier Detail Forms attached. Requests
for deviations from the completed detail forms submitted must be made in writing, and reviewed and approved
by the City’s Diversity Procurement Officer and the Central Services Manager or designee. The awarded vendor
may not subcontract any portion of the contract after award without written consent of the City of Rockford



Central Services Manager. When subcontractors-are used, the awarded vendor is required to pay subcontractors
promptly after completion of work. Delay of payment is prohibited.

17. Termination of Contract. The City of Rockford reserves the right to terminate the contract in its entirety or in
portions, upon written notice to the awarded vendor, if the Rockford City Council does not appropriate sufficient
funds to complete the contract or in the event of default by the awarded vendor. Default is defined as failure of
the awarded vendor to perform any of the provisions of this contract or failure to make sufficient progress so as
to endanger performance of this contract in accordance with its terms. In the event of default, the City may
purchase the product(s) and/or service(s) from other sources and hold the defaulting company responsible for
any excess costs occasioned thereby. The City may require payment of liquidated damages for non-performance.
Should default be due to failure to perform or because of a request for a price increase, the City reserves the right
to remove the firm from the City’s bidder list for a period of up to three years.

18. Late Bids and Proposals. Regardless of cause, late bids and proposals will not be accepted and will
automatically be disqualified from further consideration. It shall be solely the vendor’s risk to ensure delivery at
the designated office by the designated time. Late bids and proposals will not be opened and may be returned to
the awarded vendor at their request and expense.

19. EEO Forms. Each firm shall be required to submit with its bid information all EEO forms included in the
invitation to bid package. Any bid which fails to include the properly completed compliance items will not be read
and will not be considered. All subcontractors shall also be required to comply with the same EEO forms as the
firm.

20. Restrictive or Ambiguous Specifications. It is the responsibility of the bidding firm to review the invitation to
bid specifications and to notify the Central Services Manager if the specifications are formulated in a manner that
would unnecessarily restrict competition. Any such protest or question regarding the specifications or invitation
to bid procedures must be received by the Central Services Division not less than seventy-two hours prior to the
time set for the opening. In the event a contract term is not defined within the contract document, the term will
be given its ordinary dictionary definition.

21. Bid Protest. Firms wishing to protest bids or awards shall notify the Central Services Manager in writing within
7 days after the invitation to bid opening. The notification should include the bid number, the name of the firm
protesting, and the reason why the firm is protesting the bid. The Central Services Manager will respond to the
protest within seven (7) calendar days. A successful protest may result in the reversal of a previously awarded
contract.

22. Disputes. In case of disputes as to whether or not an item or service quoted or delivered meets specifications,
the decision of the Central Services Manager, or authorized representative shall be final and binding to all parties.
The Central Services Manager has the right to waive technicalities as they see fit. The Central Services Manager
may request a written recommendation from the head of the department using the equipment or service being
procured.

23. Exceptions. Any deviations from these specifications shall be noted and submitted with the bid. Failure to
address deviations from specifications may result in bid rejection.

24, Acceptance/Rejection of Bids. The City of Rockford reserves the right to accept or reject any or all bids or
proposals at any time, for any reason, including. but not limited to the Rockford City Council not appropriating



sufficient funds to purchase equipment or complete the contract. The City may make awards in any manner
deemed in the best interest of the City.

25. Prevailing Wage. When indicated on the cover page of this document, this contract calls for the construction
of a “public work,” within the meaning of the Illinois Prevailing Wage Act, 820 ILCS 130/.01 et seq. (“the Act”).
The Act requires awarded vendors and subcontractors to pay laborers, workers, and mechanics performing
services on public works projects no less than the “prevailing rate of wages” (hourly cash wages plus fringe
benefits) in the county where the work is performed. When required, awarded vendors are responsible for
paying current prevailing wage rates, as posted on the lllinois Department of Labor's website at:
http://www.state.il.us/agency/idol/rates/rates.HTM. It is the awarded vendor’s responsibility to verify current
wage rates, as they are updated monthly. All awarded vendors and subcontractors rendering services under this
contract must comply with all requirements of the Act, including but not limited to, all wage, notice, and record
keeping duties.

26. Certified Payroll. All Certified Payroll reports required to be submitted under the Prevailing Wage Act, 820
ILCS 130, must be submitted monthly via email, in Excel or some format compatible with Excel, to
certified.payroll@rockfordil.gov.

27. Substance Abuse Prevention. When required by Hlinois State Statutes, awarded vendors must have in place
and file with the City a written program for prevention of substance abuse among its employees. This program
must include pre-hire, random, reasonable suspicion, and post-accident drug and alcohol testing, as required by
the Substance Abuse Prevention on Public Works Projects Act.

28. Apprenticeship Requirement. For construction contracts over $50,000, awarded vendors must participate in
apprenticeship and training programs approved and registered with the United States Department of Labor’s
Bureau of Apprenticeship and Training for all Trades that will be in the awarded vendor’s (or his subcontractor’s)
employment, with each worker receiving the required apprenticeship/training appropriate to his trade. Owners
or work performed by owners is not exempt from the apprenticeship and training requirement.

29. Indemnification. To the fullest extent permitted by law, the awarded vendor shall indemnify and hold
harmless the City, its officers, representatives, elected and appointed officials, agents, and employees from and
against all claims, damages, losses and expenses, including but not limited to attorney’s fees, arising out of or
resulting from the awarded vendor’s performance of work under this agreement, and indemnifies and agrees to
defend and hold harmless the City against any and all losses, claims, damages, and expenses arising from the work
performed hereunder of the erection, construction, placement, or operation of any scaffold, hoist, crane, stay,
ladder, support, or other mechanical contrivance in connection with such work including but not limited to losses,
claims, damages, and expenses arising pursuant to claims asserted against the City pursuant to theories premised
upon section 414 of the Restatement (Second) of Torts and section 343 of the Restatement (Second) of Torts.

This indemnification agreement shall not be limited in any way by any limitations on the amount or type of
damages, compensation, or benefits payable by or for the awarded vendor under Worker’s Compensation Acts,
disability benefit acts, or other employee benefit acts, and serves as an express agreement to waive the
protection of Kotecki v. Cyclops Welding Corp., 146 1l1.2d 155, 585 N.E.2d 1023 (1991) in lllinois.

Further, the awarded vendor agrees that it is solely responsible for compliance with all safety laws applicable to
the work performed hereunder, including but not limited to the Occupational Safety and Health Act of 1970 and
the Construction Safety Act of 1960 and all standards and regulations which have been or shall be promulgated by
the agencies which administer the Acts.



Under no circumstances shall the awarded vendor, its subcontractors, agents, and employees be required to
indemnify the City for its own negligence.

30. Officers. Each bidder affirms, by submission of a response to this bid or request for proposals, that no officer
of the City of Rockford, lllinois, is directly or indirectly interested in the proposal for any reason of personal gain.

31. Non-Waiver. The failure by the City to require performance of any provision shall not affect the City’s right to
require performance at any time thereafter, nor shall a waiver of any breach or default of this contract constitute
a waiver of any subsequent breach or default or a waiver of the provision itself.

32. Professional Services Selection Act. The City of Rockford intends to comply with 50 ILCS 510/5 governing the
selection of professional services. Any reference in these terms and conditions to supplying pricing or price as a
determining factor in selection do not apply for services covered by said act.

33. The City of Rockford reserves the right to accept or reject any and all proposals and to waive technicalities in
submitted bids.



BID REQUIREMENTS FOR
EQUAL EMPLOYMENT OPPORTUNITY

All bidders seeking to do business with the City of Rockford are REQUIRED to submit with any formal,
sealed bid all of the following documents and information, attached herewith, completed and signed:

1.

2.

5.

6.

Equal Employment Opportunity Affirmative Action Plan Statement of Policy.
The Statement of Non-Compliance and Certificate of Non-Segregated Facilities.

The Contractor or Vendor Workforce Data Form listing all current employees, by classification,
directly employed by the bidder. All categories of information requested must be supplied.
Note: The number of employees must be entered under each category (no check marks)

Below are the Federal definitions of the following racial groups accepted as minorities by the City
of Rockford:

Black: A person having origins in any of the Black racial groups of Africa, not of Hispanic origin.
Hispanic: A person of Spanish or Portuguese culture with origins in Mexico, South or Central
America, or the Caribbean Islands, regardless of race.

Asian: A person having origins in any of the original peoples of the Far East, Southeast Asia, the
Indian subcontinent, or the Pacific islands. This area includes for example, China, Japan, Korea,
the Philippine Republic and Samoa.

American Indian or Alaskan Native: A person having origins in any of the original peoples of North
America.

Your State of lllinois Pre-Qualification Certification Number, issued by the lllinois Department of
Human Rights for the llinois Department of Human Rights Act, must provide expiration date
entered in the place provided therefore.

Certificate of Non-Barred Bidding

All executed Subcontractor/Leased Operator and Supplier forms.

If you have not obtained your State of lllinois Pre-Qualification Number (item #4), by signing
these documents you agree to make application for this humber within 30 days from the date of

bid opening.

ANY BID WHICH FAILS TO INCLUDE THE CITY OF ROCKFORD EEO PAGES
2,4, AND 5, COMPLETED AND SIGNED WITH YOUR SEALED BID WILL NOT
BE READ AND WILL NOT BE CONSIDERED — NO EXCEPTIONS.

Falsification of any required Equal Employment Opportunity or Affirmative Action information on the part of
the bidder could result in rejection of the bid submitted or in the case where a contract has already been
awarded, in the cancellation of said contract.

Any questions pertaining to E.E.O. requirements should be addressed to Ron Moore, Diversity
Procurement Officer, Legal Department, 425 East State Street, Rockford, lllinois 61104, Phone: (815)
987-5622 or ron.moore@rockfordil.gov

EEO Page 1



EQUAL EMPLOYMENT OPPORTUNITY
AFFIRMATIVE ACTION PLAN
STATEMENT OF POLICY

It is the policy of this company,
to provide equal employment opportunity without regard to race, religion, color, national origin, handicap,
age or sex through a program of positive action affecting all employees. In this program, our company
carries out the requirements of Federal Executive orders 11246 and 11375, Civil Rights Act of 1964,
Equal Employment Act of 1972, and all other applicable laws, and indicates its active support of the
principle of equal opportunity in employment.

At present, % of our work force are minorities and % of our work force
are females, and we will attempt to utilize minorities and females through a positive, continuing program
in all jobs for which we contract in the future. Our company will utilize referrals from the City of
Rockford’s Diversity Procurement Officer for use of minorities and females regarding any future job
vacancies.

It is also our intent to make efforts to purchase supplies or equipment from small business concerns
located in the City of Rockford or counties of Winnebago or Boone and owned in substantial part (at least
51 per cent) by minorities or females.

is the official who will be responsible for implementing

this policy statement.

will be designated as the Equal Opportunity Officer in
our company, responsible for submission of all required equal employment opportunity documents.

In addition, is hereby authorized to sign payroll as well as
this company’s officers. (NOTE: If only officers will be authorized to sign payrolls, please fill in “No One”
in this space.)

EEO Page 2



STATEMENT OF NONCOMPLIANCE

If the equal employment opportunity hearing committee determines that a contractor, subcontractor/leased
operator of equipment or bidder is not in compliance with this chapter, (also known as Chapter 11, Article
Il the City of Rockford Equal Opportunity Employment Ordinance), the hearing committee shall issue and
serve upon such person a written statement of noncompliance setting forth the manner in which it finds
such person has violated this chapter, and imposing and/or requiring appropriate sanctions, including, but
not limited to any and/or all of the following:

a. Denying, suspending or revoking qualifications, or declaring the contractor or subcontractor
irresponsible and ineligible for future contracts or subcontracts until such time as the contractor or

subcontractor shall demonstrate to the equal employment opportunity hearing committee that it is
in compliance;

b. Withholding or delaying payment on the contractor or;
C. Suspending, avoiding or canceling contract work.

CERTIFICATION OF NON-SEGREGATED FACILITIES

The bidder certifies that he/she does not maintain or provide for his/fher employees any segregated
facilities at any of his/her establishments, and that he/she does not permit his/her employees to perform
their services at any location, under his/her control, where segregated facilities are maintained. The
bidder agrees that a breach of this certification will be a violation of the Equal Opportunity clause in any
contract resulting from acceptance of this bid.

The bidder agrees that (except where he/she has obtained identical certification from proposed
subcontractors/leased operators of equipment for specific time periods) he/she will obtain identical
certification from proposed subcontractors/leased operators of equipment from the provisions of the Equal
Opportunity clause, and that he/she will retain such certification in his/her files.

EEO Page 3



CONTRACTOR OR VENDOR WORKFORCE DATA FORM

BIDDERS NAME:

NUMBER OF ALL EMPLOYEES MUST BE ENTERED FOR EACH CATEGORY ---
(No Check Marks Or Bid Will Not Be Accepted)

MALES FEMALES

ALL JOB CLASSIFICATIONS w B H A | w B H A |

W - WHITE B -BLACK H - HISPANIC A - ASIAN OR PACIFIC ISLANDER | - AMERICAN INDIAN

ILLINOIS DEPARTMENT OF HUMAN RIGHTS CERTIFICATION

Our lllinois Department of Human Rights Number is:

Must Provide Expiration Date:

EEO Page 4



CERTIFICATE OF NON-BARRED BIDDING

The undersigned certifies that it is not barred from bidding on this contract as a result of a conviction for
the violation of State laws prohibiting bid rigging or bid rotating. The undersigned also certifies that
current or prospective employees, contractors, and subcontractors/leased operators of equipment are not
listed as Excluded Individuals/Entities with the US Government, as maintained by the US General
Services Administration.

By signing below, the firm agrees that all information provided in the previous pages is accurate, and that
if the firm below does not currently have a Department of Human Rights number they will apply for one
within thirty days with the State of lllinois.

Authorized Signature

Title

Firm
Our firm is a:
Minority Business Enterprise City-Certified? Yes No
Women Business Enterprise City Certified? Yes No
Neither

(Revised 12/21/09)

EEO Page 5
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-
Form w 9

(Rev. December 2011)

Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

Givé Form to the
requester. Do not
send to the IRS.

MName (as shown on your incoma tax return)

Business name/disregarded entity name, if different from above

Check approgpriate box for federal tax classification:

D C Corporation |:| S Corporation

D Individual/sole proprietor

Print or type

|:] Other (see instructions) »

|:| Partnership D Trust/estate

[] Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership) »

D Exempt payee

Address (number, street, and apt. or suite no.)

Requester's name and address (optional)

City, state, and ZIP code

See Specific Instructions on page 2.

List account nurnber(s) here (optional)

m Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on the “Name” line
to avoid backup withholding. For individuals, this is your social security number (SSN). However, for a

resident alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a

TIN on page 3.

Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose

number to enter.

Social security number

[ Employer identification number

m Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me}, and

2. 1 am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding, and

3. lam a U.S. citizen or other U.S. person (defined below).

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the

instructions on page 4.

Sign

Signature of
Here

U.S. person >

Date >

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted.

Purpose of Form

A person who is required to file an information return with the IRS must
obtain your correct taxpayer identification number (TIN) to report, for
example, income paid to you, real estate transactions, mortgage interest
you paid, acquisition or abandonment of secured property, cancellation
of debt, or contributions you made to an IRA.

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TIN to the person requesting it (the
requester) and, when applicable, to:

1. Certify that the TIN you are giving is correct (or you are waiting for a
number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt
payee. If applicable, you are also certifying that as a U.S. person, your
allocable share of any partnership income from a U.S. trade or business
is not subject to the withholding tax on foreign partners’ share of
effectively connected income.

Note. If a requester gives you a form other than Form W-9 to request
your TIN, you must use the requester’s form if it is substantially similar
to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:

* An individual who is a U.S. citizen or U.S. resident alien,

¢ A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United States,

* An estate (other than a foreign estate), or
* A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or
business in the United States are generally required to pay a withholding
tax on any foreign partners’ share of income from such business.
Further, in certain cases where a Form W-9 has not been received, a
partnership is required to presume that a partner is a foreign person,
and pay the withholding tax. Therefore, if you are a U.S. person that is a
partner in a partnership conducting a trade or business in the United
States, provide Form W-9 to the partnership to establish your U.S.
status and avoid withholding on your share of partnership income.

Cat. No. 10231X

Form W-9 [Rev. 12-2011)



Form W-9 (Rev. 12-2011)

Page 2

The person who gives Form W-9 to the partnership for purposes of
establishing its U.S. status and avoiding withholding on its allocable
share of net income from the partnership conducting a trade or business
in the United States is in the following cases:

¢ The U.S. owner of a disregarded entity and not the entity,

* The U.S. grantor or other owner of a grantor trust and not the trust,
and

» The U.S. trust (other than a grantor trust) and not the beneficiaries of
the trust.

Foreign person. If you are a foreign person, do not use Form W-9.
Instead, use the appropriate Form W-8 (see Publication 515,
Withholding of Tax on Nonresident Aliens and Foreign Entities).

Nonresident alien who becomes a resident alien. Generally, only a
nonresident alien individual may use the terms of a tax treaty to reduce
or eliminate U.S. tax on certain types of income. However, most tax
treaties contain a provision known as a “saving clause.” Exceptions
specified in the saving clause may permit an exemption from tax to
continue for certain types of income even after the payee has otherwise
become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an exemption
from U.S. tax on certain types of income, you must attach a statement
to Form W-9 that specifies the following five items:

1. The treaty country. Generally, this must be the same treaty under
which you claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that contains the
saving clause and its exceptions.

4. The type and amount of income that qualifies for the exemption
from tax.

5. Sufficient facts to justify the exemption from tax under the terms of
the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows an
exemption from tax for scholarship income received by a Chinese
student temporarily present in the United States. Under U.S. law, this
student will become a resident alien for tax purposes if his or her stay in
the United States exceeds 5 calendar years. However, paragraph 2 of
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows
the provisions of Article 20 to continue to apply even after the Chinese
student becomes a resident alien of the United States. A Chinese
student who qualifies for this exception (under paragraph 2 of the first
protocol) and is relying on this exception to claim an exemption from tax
on his or her scholarship or fellowship income would attach to Form
W-9 a statement that includes the information described above to
support that exemption.

If you are a nonresident alien or a foreign entity not subject to backup
withholding, give the requester the appropriate completed Form W-8.

What is backup withholding? Persons making certain payments to you
must under certain conditions withhold and pay to the IRS a percentage
of such payments. This is called "backup withholding.” Payments that
may be subject to backup withholding include interest, tax-exempt
interest, dividends, broker and barter exchange transactions, rents,
royalties, nonemployee pay, and certain payments from fishing boat
operators. Real estate transactions are not subject to backup
withholding.

You will not be subject to backup withholding on payments you
receive if you give the requester your correct TIN, make the proper
certifications, and report all your taxable interest and dividends on your
tax return.

Payments you receive will be subject to backup
withholding if:
1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the Part Il
instructions on page 3 for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4, The IRS tells you that you are subject to backup withholding
because you did not report all your interest and dividends on your tax
return (for reportable interest and dividends only), or

5. You do not certify to the requester that you are not subject to
backup withholding under 4 above (for reportable interest and dividend
accounts opened after 1983 only).

Certain payees and payments are exempt from backup withholding.
See the instructions below and the separate Instructions for the
Requester of Form W-9.

Also see Special rules for partnerships on page 1.

Updating Your Information

You must provide updated information to any person to whom you
claimed to be an exempt payee if you are no longer an exempt payee
and anticipate receiving reportable payments in the future from this
person. For example, you may need to provide updated information if
you are a C corporation that elects to be an S corporation, or if you no
longer are tax exempt. In addition, you must furnish a new Form W-9 if
the name or TIN changes for the account, for example, if the grantor of a
grantor trust dies.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TiN to a
requester, you are subject to a penalty of $50 for each such failure
unless your failure is due to reasonable cause and not to willful neglect.

Civil penaity for false information with respect to withholding. If you
make a false statement with no reasonable basis that results in no
backup withholding, you are subject to a $500 penallty.

Criminal penalty for falsifying information. Willfully falsifying
certifications or affirmations may subject you to criminal penalties
including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions

Name

If you are an individual, you must generally enter the name shown on
your income tax return. However, if you have changed your last name,
for instance, due to marriage without informing the Social Security
Administration of the name change, enter your first name, the last name
shown on your social security card, and your new last name.

If the account is in joint names, list first, and then circle, the name of
the person or entity whose number you entered in Part | of the form.

Sole proprietor. Enter your individual name as shown on your income
tax return on the “Name” line. You may enter your business, trade, or
“doing business as (DBA)” name on the “Business name/disregarded
entity name” line.

Partnership, C Corporation, or S Corporation. Enter the entity's name
on the “Name" line and any business, trade, or “doing business as
(DBA) name” on the “Business name/disregarded entity name” line.

Disregarded entity. Enter the owner's name on the “Name” line. The
name of the entity entered on the “Name” line should never be a
disregarded entity. The name on the “Name” line must be the name
shown on the income tax return on which the income will be reported.
For example, if a foreign LLC that is treated as a disregarded entity for
U.S. federal tax purposes has a domestic owner, the domestic owner's
name is required to be provided on the “Name" line. If the direct owner
of the entity is also a disregarded entity, enter the first owner that is not
disregarded for federal tax purposes. Enter the disregarded entity's
name on the “Business name/disregarded entity name” line. If the owner
of the disregarded entity is a foreign person, you must complete an
appropriate Form W-8.

Note. Check the appropriate box for the federal tax classification of the
person whose name is entered on the “Name" line (Individual/sole
proprietor, Partnership, C Corporation, S Corporation, Trust/estate).

Limited Liability Company (LLC). If the person identified on the
“Name" line is an LLC, check the “Limited liability company” box only
and enter the appropriate code for the tax classification in the space
provided. If you are an LLC that is treated as a partnership for federal
tax purposes, enter “P” for partnership. If you are an LLC that has filed a
Form 8832 or a Form 2553 to be taxed as a corporation, enter “C” for
C corporation or “S” for S corporation. If you are an LLC that is
disregarded as an entity separate from its owner under Regulation
section 301.7701-3 (except for employment and excise tax), do not
check the LLC box unless the owner of the LLC (required to be
identified on the “Name” line) is another LLC that is not disregarded for
federal tax purposes. If the LLC is disregarded as an entity separate
from its owner, enter the appropriate tax classification of the owner
identified on the “Name” line.
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Other entities. Enter your business name as shown on required federal
tax documents on the “"Name"” line. This hame should match the name
shown on the charter or other legal document creating the entity. You
may enter any business, trade, or DBA name on the “Business name/
disregarded entity name" line.

Exempt Payee

If you are exempt from backup withholding, enter your name as
described above and check the appropriate box for your status, then
check the “Exempt payee” box in the line following the “Business name/
disregarded entity name," sign and date the form.

Generally, individuals (including sole proprietors) are not exempt from
backup withholding. Corporations are exempt from backup withholding
for certain payments, such as interest and dividends.

Note. If you are exempt from backup withholding, you should still
complete this form to avoid possible erroneous backup withholding.

The following payees are exempt from backup withholding:

1. An organization exempt from tax under section 501(a), any IRA, or a
custodial account under section 403(b)(7) if the account satisfies the
requirements of section 401(f)(2),

2. The United States or any of its agencies or instrumentalities,

3. A state, the District of Columbia, a possession of the United States,
or any of their political subdivisions or instrumentalities,

4. A foreign government or any of its political subdivisions, agencies,
or instrumentalities, or

5. An international organization or any of its agencies or
instrumentalities.

Other payees that may be exempt from backup withholding include:
6. A corporation,
7. A foreign central bank of issue,

8. A dealer in securities or commodities required to register in the
United States, the District of Columbia, or a possession of the United
States,

9. A futures commission merchant registered with the Commodity
Futures Trading Commission,

10. A real estate investment trust,

11. An entity registered at all times during the tax year under the
Investment Company Act of 1940,

12. A common trust fund operated by a bank under section 584(a),
13. A financial institution,

14. A middleman known in the investment community as a nominee or
custodian, or

15. A trust exempt from tax under section 664 or described in section
4947.

The following chart shows types of payments that may be exempt
from backup withholding. The chart applies to the exempt payees listed
above, 1 through 15,

THEN the payment is exempt
for...

All exempt payees except
for 9

Exempt payees 1 through 5 and 7
through 13. Also, C corporations.

IF the payment is for . ..

Interest and dividend payments

Broker transactions

Barter exchange transactions and | Exempt payees 1 through &

patronage dividends

Payments over $600 required to be | Generally, exempt payees
reported and direct sales over 1 through 77
$5,000"

' See Form 1099-MISC, Miscellaneous Income, and its instructions.

® However, the following payments made to a corporation and reportable on Form
1099-MISC are not exemnpt from backup withholding: medical and health care
payments, attorneys' fees, gross proceeds paid to an attorney, and payments for
services paid by a federal executive agency.

Part I. Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident alien and
you do not have and are not eligible to get an SSN, your TIN is your IRS
individual taxpayer identification number (ITIN). Enter it in the social
security number box. If you do not have an ITIN, see How to get a TIN
below.

If you are a sole proprietor and you have an EIN, you may enter either
your SSN or EIN. However, the IRS prefers that you use your SSN.

If you are a single-member LLC that is disregarded as an entity
separate from its owner (see Limited Liability Company (LLC) on page 2),
enter the owner’s SSN (or EIN, if the owner has one). Do not enter the
disregarded entity’s EIN. If the LLC is classified as a corporation or
partnership, enter the entity’s EIN.

Note. See the chart on page 4 for further clarification of name and TIN
combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately.
To apply for an SSN, get Form SS-5, Application for a Social Security
Card, from your local Social Security Administration office or get this
form online at www.ssa.gov. You may also get this form by calling
1-800-772-1213. Use Form W-7, Application for IRS Individual Taxpayer
Identification Number, to apply for an ITIN, or Form SS-4, Application for
Employer Identification Number, to apply for an EIN. You can apply for
an EIN online by accessing the IRS website at www.irs.gov/businesses
and clicking on Employer Identification Number (EIN) under Starting a
Business. You can get Forms W-7 and SS-4 from the IRS by visiting
IRS.gov or by calling 1-800-TAX-FORM (1-800-829-3676).

If you are asked to complete Form W-8 but do not have a TIN, write
“Applied For” in the space for the TIN, sign and date the form, and give
it to the requester. For interest and dividend payments, and certain
payments made with respect to readily tradable instruments, generally
you will have 60 days to get a TIN and give it to the requester before you
are subject to backup withholding on payments. The 60-day rule does
not apply to other types of payments. You will be subject to backup
withholding on all such payments until you provide your TIN to the
requester.

Note. Entering "Applied For” means that you have already applied for a
TIN or that you intend to apply for one soon.

Caution: A disregarded domestic entity that has a foreign owner must
use the appropriate Form W-8.

Part ll. Certification

To establish to the withholding agent that you are a U.S. person, or
resident alien, sign Form W-9. You may be requested to sign by the
withholding agent even if item 1, below, and items 4 and 5 on page 4
indicate otherwise.

For a joint account, only the person whose TIN is shown in Part |
should sign (when required). [n the case of a disregarded entity, the
person identified on the “Name” line must sign. Exempt payees, see
Exempt Payee on page 3.

Signature requirements. Complete the certification as indicated in
items 1 through 3, below, and items 4 and 5 on page 4.

1. Interest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered active during 1983.
You must give your correct TIN, but you do not have to sign the
certification.

2. Interest, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts considered inactive during
1983. You must sign the certification or backup withholding will apply. If
you are subject to backup withholding and you are merely providing
your correct TIN to the requester, you must cross out item 2 in the
certification before signing the form.

3. Real estate transactions. You must sign the cettification. You may
cross out item 2 of the certification.



Form W-9 (Rev. 12-2011}

Page 4

4. Other payments. You must give your correct TIN, but you do not
have to sign the certification unless you have been notified that you
have previously given an incorrect TIN. “Other payments” include
payments made in the course of the requester's trade or business for
rents, royalties, goods (other than bills for merchandise), medical and
health care services (including payments to corporations), payments to
a nonemployee for services, payments to certain fishing boat crew
members and fishermen, and gross proceeds paid to attorneys
(including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of
secured property, cancellation of debt, qualified tuition program
payments (under section 529), IRA, Coverdell ESA, Archer MSA or
HSA contributions or distributions, and pension distributions. You
must give your correct TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account: Give name and SSN of:

1. Individual The individua!
2. Two or more individuals (joint The actual owner of the account or,
account) if combined funds, the first

individual on the account '

3. Custodian account of a minor The minor*

(Uniform Gift to Minors Act}

4. a. The usual revocable savings The grantor-trustee '
trust (grantor is also trustee)
b. So-called trust account that is The actual owner '
not a legal or valid trust under
state law
5. Sole proprietorship or disregarded The owner’
entity owned by an individual
6. Grantor trust filing under Optional The grantor*
Form 1099 Filing Method 1 (see
Regulation section 1.671-4{L)(2){i)(A)
For this type of account: Give name and EIN of:
7. Disregarded entity not owned by an | The owner
indlvidual
8. A valid trust, estate, or pension trust | Legal entity *
9. Corporation or LLC electing The corporation

corporate status on Form 8832 or
Form 2553

10. Association, club, religious,
charitable, educational, or other
tax-exempt organization

11. Partnership or multi-member LLC

12. A broker or registered nominee

The organization

The partnership
The broker or nominee

13. Account with the Department of The public entity
Agriculture in the name of a public
entity (such as a state or local
government, school district, or
prison) that receives agricultural
program payments

14. Grantor trust filing under the Form
1041 Filing Method or the Optional
Form 1099 Filing Method 2 (see
Regulation section 1.671-4(b)(2)(}(B))

The trust

! List first and circle the name of the person whose number you fumnish. If only one personon a
joint account has an SSN, that person's number must be furnished.

® Gircle the minor's name and furnish the minor's SSN,

® You must show your individual name and you may aiso enter your business or “"DBA" name on
the "Business name/disregarded entity” name line. You may use either your SSN or EIN (if you
have one), but the IRS encourages you to use your SSN.

) List firsl and circle the name of the lrust, eslate, or pension trust. (Do not furnish the TIN of the
personal representative or ruslee unless the legal entily itself is not designaled inihe account
lille.) Also see Special rules for partnerships on page 1.

*Note. Grantor also must provide a Form W-8 {o trustes of trusi.

Note. If no name is circled when mare than one name is listed, the
number will be considered to be that of the first name listed.

Secure Your Tax Records from Identity Theft

Identity theft occurs when someone uses your personal information
such as your name, social security number (SSN), or other identifying
information, without your permission, to commit fraud or other crimes.
An identity thief may use your SSN to get a job or may file a tax return
using your SSN to receive a refund.

To reduce your risk:
* Protect your SSN,
* Ensure your employer is protecting your SSN, and
* Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a
notice from the IRS, respond right away to the hame and phone number
printed on the IRS notice or letter.

If your tax records are not currently affected by identity theft but you
think you are at risk due to a lost or stolen purse or wallet, questionable
credit card activity or credit report, contact the IRS Identity Theft Hotline
at 1-800-908-4490 or submit Form 14039,

For more information, see Publication 4535, Identity Theft Prevention
and Victim Assistance.

Victims of identity theft who are experiencing economic harm or a
system problem, or are seeking help in resolving tax problems that have
not been resolved through normal channels, may be eligible for
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD
1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes.
Phishing is the creation and use of email and websites designed to
mimic legitimate business emails and websites. The most common act
is sending an email to a user falsely claiming to be an established
legitimate enterprise in an attempt to scam the user into surrendering
private information that will be used for identity theft.

The IRS does not initiate contacts with taxpayers via emails. Also, the
IRS does not request personal detailed information through email or ask
taxpayers for the PIN numbers, passwords, or similar secret access
information for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report misuse
of the IRS name, logo, or other IRS property to the Treasury Inspector
General for Tax Administration at 1-800-366-4484. You can forward
suspicious emails to the Federal Trade Commission at: spam@uce.gov
or contact them at www.ftc.gov/idtheft or 1-877-IDTHEFT
(1-877-438-4338).

Visit IRS.gov to learn more about identity theft and how to reduce
your risk.

Privacy Act Notice

Section 6109 of the Internal Revenue Code requires you to provide your correct TIN to persons (including federal agencies) who are required to file information returns with
the IRS to report interest, dividends, or certain other income paid to you; mortgage interest you paid; the acquisition or abandonment of secured property; the cancellation
of debt; or contributions you made to an IRA, Archer MSA, or HSA. The person collecting this form uses the information on the form to file information returns with the IRS,
reporting the above information. Routine uses of this information include giving it to the Department of Justice for civil and criminal litigation and to cities, states, the District
of Columbia, and U.S. possessions for use in administering their laws. The information also may be disclosed to other countries under a treaty, to federal and state agencies
to enforce civil and criminal laws, or to federal law enforcement and intelligence agencies to combat terrorism. You must provide your TIN whether or not you are required to
file a tax return. Under section 3406, payers must generally withhold a percentage of taxable interest, dividend, and certain other payments to a payee who does not give a
TIN to the payer. Certain penalties may also apply for providing false or fraudulent information.
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Emergency Solutions Grant Program
RFP No: 713-HS-090

Scope

Under the Emergency Solutions Grant Program (ESGP), the U.S. Department of Housing and Urban Development
(HUD) has been authorized by Congress to provide funds for the rehabilitation, renovation or conversion of
emergency shelters, for operational and essential service expenses of emergency and transitional shelters, for
HMIS, for street outreach, and for homeless prevention and rapid-rehousing. The City of Rockford Human
Services Department will be providing $129,425 in program funds and $10,494 in administrative funds available
to not-for-profit organizations providing these services within the City of Rockford. This allocation is established
under the HEARTH Act and as such will have new standards to meet which are outlined in the notice below.

General Requirements

2.1 Vendor Qualifications. No contract shall be awarded except to responsible firms capable of providing
the class of service described.

2.2 Evaluation. Awards will be made on a competitive basis. The department will review each proposal for
completeness and eligibility and the review committee established by the Continuum of Care will review
and make award recommendations to the City of Rockford’s Human Services Department. City Council
will make the final determination on funding awards.

2.3 Submittal. An original and two (2) copies of the proposal must be submitted.

2.4 Contact. Prior to the award of contract to the successful vendor, prospective vendors shall contact

Jennifer Jaeger at jennifer.jaeger@rockfordil.gov or (815) 962-6624.

Specific Requirements

3.1 Supplement Emergency Solutions Grant funds with an equal or greater amount of funds from other
sources. Match source documentation will be required at time of application and will also be monitored
throughout the grant term. Match funds must be identified separately in the grantees financial
documentation and must demonstrate both receipt of the match funds (in) and expenditure of the
match funds for the grant (out).

3.2 Assist homeless individuals in obtaining appropriate services essential for achieving independent living
such as permanent housing, medical treatment, mental health treatment, counseling, and other federal,
state and local assistance available for the homeless.

33 Ensure that the project has a HUD accepted method to document that those served are homeless and a
method to address consumer concerns.

34 Limitations on provisions of essential services. Funds can be used for a new service or quantifiable
increase in the level of service above that provided during the immediately previous 12-month period.
This provision in the legislation prohibits using ESGP funds to replace existing non-profit funding of
services. However, once a new or increased level of services meets the standards of a new or increased
service then ESGP funds may be used to continue funding that service in subsequent years.

35 Costs to the applicant for preparation and submission of the application are not allowable under the
Emergency Solutions Grant Program.
1



3.6 Eligible Applicants. Any not-for-profit provider may apply for ESGP funds. A not-for-profit organization
is defined as a secular or religious organization described in Section 501(c) of the Internal Revenue Code
of 1954, making it exempt from taxation, assuring it has an accounting system and a voluntary governing
board and practices non-discrimination in the provision of services. An eligible applicant would provide
the following:

3.6.1 Rapid Rehousing services that include housing relocation and stabilization services as well as
tenant based rental assistance. These services will focus on rapidly rehousing households that
are homeless.

3.6.2 Homeless Prevention services that include housing relocation and stabilization services as well
as tenant based rental assistance. These services will focus on preventing households from
entering into homelessness.

3.6.3 Emergency Shelter services that includes the costs of providing essential services to homeless
families and individuals in emergency shelters, renovating buildings to be used as emergency
shelters for homeless families and individuals, and operating emergency shelters.

3.6.4 Street Outreach that includes the costs of providing essential services necessary to reach out to
unsheltered homeless people, connect them with emergency shelter housing, or critical
services; and provide urgent, non-facility based care to unsheltered homeless people who are
unwilling or unable to access emergency shelter, housing or an appropriate health facility.

3.6.5 HMIS Lead Agency Services including software solutions.
3.7 Eligible Activities. See Attachment A - Subpart B: Program Components and Eligible Activities 576.100

3.8 Ineligible Activities. Emergency Solutions Grant Program funds MAY NOT be used for:

3.8.1 Acquisition of real property

3.8.2 Mortgage payments

3.8.3 Property clearance or demolition

3.8.4 Rehabilitation administration

3.8.5 Staff training or fund raising activities associated with rehabilitation

3.8.6 Rehabilitation services performed by a not-for-profit organization, such as preparation of work
specifications, loan processing or inspections.

3.8.7 Depreciation Costs associated with the organization rather than the supportive housing project
(advertisements, pamphlets about organization, surveys, etc.)

3.8.8 Public relations or fund raising

3.8.9 Staff recruitment, training, entertainment, conferences, or retreats

3.8.10 Existing services and staff (services must be new or provided to more persons)

3.8.11 Salary of case management supervisor when not working directly on participant issues

3.8.12 Advocacy, planning, and organizational capacity building

3.8.13 Transportation costs not directly associated with service delivery

3.8.14 Building maintenance and repairs

3.8.15 Direct payments to individuals

3.8.16 Long-term assistance beyond several months

3.8.17 Application for Federal Funds or Un-programmed Funds

3.8.18 Bad debts/late fees



3.9

3.10

Definition of Homelessness under HEARTH. The final rule maintains these four categories. The
categories are: (1) Individuals and families who lack a fixed, regular, and adequate nighttime residence
and includes a subset for an individual who resided in an emergency shelter or a place not meant for
human habitation and who is exiting an institution where he or she temporarily resided; (2) individuals
and families who will imminently lose their primary nighttime residence; (3) unaccompanied youth and
families with children and youth who are defined as homeless under other federal statutes who do not
otherwise qualify as homeless under this definition; and (4) individuals and families who are fleeing, or
are attempting to flee, domestic violence, dating violence, sexual assault, stalking, or other dangerous or
life-threatening conditions that relate to violence against the individual or a family member.

3.9.1 The link to the final rule and additional information on documentation of homelessness
acceptable to HUD can be found at:
https://www.onecpd.info/resources/documents/HEARTH HomelessDefinition FinalRule.pd

Matching Funds.

3.10.1 Each grant recipient must supplement, or demonstrate an attempt to supplement, its
emergency shelter grant funds with an equal or greater amount of funds from other sources.
These funds must be available to the project after the date of the grant award. Match source
documentation will be required at time of application and will also be monitored throughout the
grant term. Match funds must be identified separately in the grantees financial documentation
and must demonstrate both receipt of the match funds (in) and expenditure of the match funds
for the grant (out).

3.10.2 The amount available for matching funds purposes must be injected during the grant period.
Funds spent prior to the grant award cannot be considered in fulfillment of the match
requirement. Potential sources of match may include, but are not limited to, lllinois
Department of Healthcare and Family Services Emergency Food and Shelter Program or Federal
Emergency Management Agency (FEMA) funds. A potential grant recipient may also include the
value of any donated material or building, the value of any lease on a building, any salary to staff
in carrying out the emergency shelter program in addition to the time and services contributed
by volunteers to operate the shelter. Costs that are paid with other HUD funding are not eligible
for use as match.

3.10.3 The following provisions apply when determining the value of in-kind contributions:

e Volunteer Services/Labor: Compute the total number of all volunteer hours. For purposes
of this application, volunteer labor is to be calculated at $5.00 per hour. All volunteer hours
must be documented and be within the time frame of the grant.

¢ Buildings/Facilities: Identify the value of any recently donated building to be used as part of
the project or lease on a building, by submitting a copy of the appraisal with the application

o Staff: Identify the staff positions, their salary, and qualifications which are committed to
carrying out activities related to the Emergency Solutions Grant Program during the grant
period.

e Equipment/Supplies: Document current retail or fair market value of donated items. These
items can include linens, furniture, food, supplies, appliances, etc.

3.10.4 Each funding source must be designated by name and specific amount. To document each
matching contribution, a written letter of commitment must be provided from each source. The
letter should contain:
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¢ Language which indicates that funds or in-kind contributions have been committed by
individuals or organizations empowered to award the amount.

e A specific dollar amount.

e Forany in-kind contributions, an itemization of the contributions and a description of how
the value was determined (e.g., number of volunteers, hours worked, etc.).

e Signature of an authorized official.

Program Requirements

The Emergency Solutions Grant Program contains a number of program and federal requirements which may
have an impact on the design or eligibility of a project. Therefore, it is important to be aware of the various
limitations, assurances, and requirements associated with the program. ESGP entities funded under HEARTH
have new, stricter requirements to meet for performance.

41

4.2

43

4.4

4.5

4.6

Housing Standards. Rental assistance may only be paid to units passing a Housing Quality Standards
(HSQ) inspection. The recipient of these funds must conduct a HSQ inspection of all units prior to issuing
any payments. The HSQ form must be kept in the client file submitted to city staff. All projects
providing rental assistance will be expected to comply with all applicable lead-based paint regulations.

Quality Services and Appropriate Referral Linkages. Homeless individuals must have access to assistance
in obtaining appropriate support services. This includes permanent housing, medical and mental health
treatment, counseling and similar services essential to achieving independent living. A referral system
must be demonstrated to be in place, providing for quality services and aid (whether or not these
services are to be provided with grant funds) and ensuring a coordinated approach to serving the
homeless).

Program Certification. Under the Emergency Solutions Grant Program the applying organization must
certify that the activities as outlined in the RFP are in compliance with the appropriate federal rules and
regulations. The certification (Attachment “A”) assures conformity with equal opportunity and other
federal and state provisions.

Time Frame for Use of Funds. All ESGP funds must be obligated by the City within 180 days (6 months)
and expended within 12 months from the date of award. For prevention activities, all funds must be
expended within 180 days of grant award. Extension of grant program may be requested by the grantee.
However, such request must be made within 180 days of the grantee award date and is subject to the
review and approval of the City of Rockford. Be advised that program year extensions and failure to
expend ESGP funding on a consistent and timely manner may result in negative scoring under future
ESGP RFPs.

Homelessness Prevention and Rapid Re-Housing. At least 50% of households will have their housing
stabilized or be safely rehoused within 28 days. AND 70% of the above households will continue to be in
stable housing at least 90 days following assistance.

Housing Case Management
4.6.1 Special Guidance on Case Management. Sub-recipients using ESG funding to fund Case

Management activities must understand and agree to the following special guidance.

4.6.2 Clarifying Case Management vs. Intake/Screening. While acknowledging that case management
should remain flexible to best serve the individual needs of households, the following defines
basic expectations as to what is provided. This is preceded by a definition of Intake/Screening,
another essential function for programs serving the homeless.

4



4.6.3

4.6.4

4.6.5

Intake/Screening. To provide coordination at the program or community level; and direct

financial assistance where appropriate.

e Record base household information to determine immediate need, and eligibility for other
assistance.

e Assess if a household’s needs can be met with financial assistance alone (such as back rent,
mortgage arrearage, security deposit), or if more intensive supports are required.

e Provide financial assistance where appropriate.

e Determine what initial referral may be appropriate (case management, shelter, etc.).

e Follow-up on initial referral to prevent a household from “falling through the cracks.”

Case Management. To provide coordination for the household; to provide more intensive

interaction and services for clients deemed unlikely to resolve their housing crisis with short-

term financial assistance alone.

e Work closely with the household to acquire and maintain stable housing which is affordable
to them.

e Determine (in consultation with household and other community partners, if applicable)
who shall be the lead case manager for the household.

e Work with participants to develop a housing plan, set goals, and help participants stay on
course.

¢ Employ best practices to help the household identify its strengths and opportunities, as well
as underlying issues which may have led to homelessness, or could undermine success if not
addressed.

e Provide information and encouragement for the household (or members of the household)
to avail themselves of other appropriate services or take appropriate action to address
barriers.

e Maintain a relationship with household, identifying the appropriate level of support without
creating over-dependence. This includes providing -- when appropriate —follow-up case
management for higher-risk families after they have moved into permanent housing.

Case management performance measures include the following

o At least 90% of homeless households referred for case management will meet with a case
manager or housing advocate within 3 days of the referral.

e Within 90 days of referral, at least 50% of households will have at least 1 adult in the
household who is employed OR has enrolled in an educational or training program, OR has
qualified for income benefits such as TANF, SSI or G.A.

e  Within 120 days of referral, at least 70% of households receiving case management from the
Grantee will be stabilized in transitional or permanent housing. AND At least 70% of those
households will remain stably housed for at least 90 days.

e To establish baseline data, sub-recipients will report on the number of new residents, the
number of residents exiting the program, and the average length of stay. Sub-recipients
shall also submit a monthly ESGP report from a database. For the purposes of this grant, a
"safe or complete exit" shall be defined as one of the following: College, friends, home with
family or staying with relatives, independent living, Job Corps, military, residential
treatment/rehab.

e Inthe event that a sub-recipient’s performance falls below 75% of a stated target, the sub-
recipient, in conjunction with the City of Rockford will develop a performance improvement
plan. Continued failure to meet performance measures may result in loss of fees or
cancellation of the grant agreement.



5.0

Administrative Requirements

The not-for-profit provider will be required to report fiscal and project data on a monthly basis to the City of
Rockford Department of Human Services. All financial, statistical, property, materials, supplies, and supporting
documentation must be retained for a period of 10 years from the termination of the grant period. The
following administrative requirements apply to the Emergency Solutions Grant Program:

5.1 Progress Reports. Monthly progress reports (Attachment “B”) and a year-end report will be required by
the department. These reports will outline client statistics. Also, requests for payment must be
submitted monthly and may only include expenses incurred after the date of the Agreement. The
department reserves the right to request additional information to further clarify or document activities
as may be necessary. The monthly reports are due by the 15" of each month. The annual report will be
due within 30 days of the end of the program year. Agreements between the department and grantees
must be executed within fifteen (15) days of receipt.

5.2 Financial Management Standards. The grantee is accountable for all funds received under this program.
The grantee must maintain accountability over all funds, equipment, property and other assets under
the grant as required by the department. Records shall be kept which detail the expenditures of grant
funds and accurately document such expenditures. Financial management must meet the standards
outlined in the ESGP Desk Guide and the relevant OMB (Office of Management and Budget) regulations
for non-profit organizations.

5.3 Compliance. The department will evaluate agencies funded under this program on-site periodically
throughout the grant period. The project will be evaluated for compliance with the terms and
conditions of the grant document. Grantees are expected to comply with both ESGP rules and
regulations and City of Rockford processes and rules related to the ESGP and Continuum of Care.

5.4 Audits. The grantee will be responsible for having an annual audit of all grant records. Such audit must
be performed by an independent public accountant, certified and licensed by the authority of the State
of lllinois. The grant audit should be conducted as part of the grantee’s annual audit. Any grantee
determined to have misused grant funds (i.e. fraud and abuse, noncompliance with this program,
noncompliance with terms and conditions of the grant document) as a result of an audit, shall be
ineligible to apply for and receive funds under this program.

5.5 Special Conditions and Terms. For successful applicants, the department reserves the right to specify
special grant conditions and terms of the grant agreement. It further reserves the right to establish the
amount of the grant award. Grant-related expenses may be incurred only after the date of the grant
award, and after all grant conditions have been met.

5.6 Participation in Continuum of Care. All ESGP award recipients must participate in the Continuum of Care
as a member agency.

5.7 Participation in HMIS. All ESGP award recipients must participate in the Continuum of Care’s Homeless
Management Information System (HMIS). Participation will include, but is not limited to entry of
homeless individuals with either identified or de-identifiable demographic and performance
information. All data required by HUD to generate accurate and complete reports must be entered.
Training will be provided for those agencies who are not currently users on the system. Failure to
participate in HMIS will constitute grounds for immediate de-obligation of ESGP award. Exception to
this rule will be made for organizations whose primary focus is to serve victims of domestic violence.
Organizations which are exempt will still be required to furnish requested de-identified information.
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5.8

5.9

Previous Performance of grantees. If an applicant has been awarded ESGP funds within the past three
years, the City of Rockford Human Services Department will provide the review committee with copies
of the applicant’s performance report (ESGP Monthly report summary) and with documentation of the
applicant’s use of funds limited to whether the applicant met its spending obligations in a timely
manner.

Additional Documentation. The department reserves the right to request additional documentation as

necessary.



EMERGENCY SOLUTIONS GRANTS (ESG) PROGRAM

GENERAL INFORMATION

Name of Applicant Click here to enter text.

[J Nonprofit organization 0 Unit of local government
Street address P.O. Box Click here to enter text.
City State Zip Code
Click here to enter text. Click here to enter text. | Click here to enter text.
County Contact Person
Click here to enter text. Click here to enter text.

Title Telephone number

Click here to enter text. Click here to enter text.
Fax Number Email Address

Click here to enter text. Click here to enter text.
Total amount requested from FY  Allocation S Click here to enter text.

Application Deadline — See page 16 for deadline and submission instructions

ELIGIBILITY (Check one answer for each of the following items)

1. Applicant has a written policy designed to ensure that their facility is free

from illegal use, possession, or distribution of drugs or alcohol by its O Yes| O No| O NA

beneficiaries and employees. If yes, attach document.

2. Applicant has a written policy to ensure that activities conducted under ESG

conform to the nondiscrimination and equal opportunity requirements OvYes| O No| O NA

contained in 24 CFR Part 576.407(a). If yes, attach document.

3. Applicant will make known that use of the facilities, assistance and services

are available to all individuals on a nondiscriminatory basis per 24 CFR Part [1Yes| OO No| O NA

576.407(b)

4. Applicant has a policy outlining the confidentiality of victims of domestic

violence and the location of shelters for such persons. If yes, attach O Yes| O No!| O NA

document.

. If Applicant is a primarily religious organization, do you agree to provide all
eligible activities under this program in a manner that is free from religious
influences in accordance with 24 CFR Part 576.406?

O Yes

NA

. Is the amount of match, consisting of funds, value of service, value of
building, or value of materials to be provided, equal to or greater than the
ESG funds requested?

O Yes

NA

. Will ESG funds be used to pay for acquiring a building or land, rehabilitating,
inspection costs, loan processing, or other similar professional services not
dealing exclusively with the homeless population?

O Yes

NA

. Ifthe proposed grant is for street outreach, emergency shelter operations,
homeless prevention, rapid re-housing, housing relocation, or short to
medium-term rental assistance, the Applicant agrees to provide services or
shelter to homeless individuals and families at least for the period during
which ESG funds are provided.

O Yes

NA
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9. Applicant agrees that all housing, whether the homeless shelter, of the rental

housing units assisted with ESG, will meet the shelter and housing standards
outlined under 24 CFR Part 576.403.

O Yes

O No

10.

Applicant agrees that all individuals and families, eligible for ESG will be
given assistance to obtain permanent housing, medical and mental health
treatment, counseling, supervision, and other services essential for achieving
independent living; including assistance in obtaining other federal, state,
local and private assistance.

O Yes

O No

O NA

11.

Applicant will, to the maximum extent possible, provide employment to
homeless individuals or at a minimum, involve homeless or formerly
homeless individuals in policy-making or decisions regarding its facilities,
services, or other ESG funded activities.

O Yes

O No

O NA

12,

Is your agency an active member of either the state-wide Continuum of Care
or local homeless coalition?

O Yes

O No

0 NA

13.

Does your agency have the capacity and the available cash flow to
effectively administer this grant based on the reimbursement requirements?

O Yes

J No

O NA

ELIGIBILITY OF REHABILITATION

CONVERSION AND RENOVATION ACTIVITIES ONLY

Are you requesting ESG funds for rehabilitation, conversion or renovation? If yes, please answer all questions (1-5)
below. NOTE —this is a low funding priority for the State’s ESG program.

1

Does the rehabilitation, conversion, or renovation activities involve a
building on the National Register of Historic Places, a building located in a
Historic District, or a building deemed to be eligible for inclusion on the
National Register by the State Historic Preservation Officer?

O Yes

O No

Ol NA

If you have answered YES to 1, have the final plans and specifications for the
rehabilitation project been approved by the State Historic Preservation
Officer?

O Yes

O No

O NA

Will the estimated value of the improvements exceed 75 percent of the
appraised value of the building before the improvements are made?

O Yes

O No

[1 NA

If Applicant proposed to utilize ESG funds for rehabilitation, the Applicant
agrees that the emergency shelter building will continue to be operated as
an emergency shelter for at least 3 years or 10 years, if major rehabilitation
or conversion of the building was completed.

O Yes

O No

Upon completion of renovation activity, will the building be accessible in
accordance with Section 504 of the Rehabilitation Act (29 U.S.C. 794) and
implementing regulations at 24 CFR Part 8; the Fair Housing Act (42 U.S.C.
3601 et seq.) and implementing regulations at 24 CFR part 100; and Title Il of
the Americans with Disabilities Act (42 U.S.C. 12131 et seq.) and 28 CFR, part
35.

O Yes

] No

O NA

If you are planning any renovation activities, list and describe in detail what renovation activities are being

requested along with at least 2 competitive bids for the project. If you are requesting more than one renovation
activity, indicate a priority order.




Note: Given the limited amount of funding available, this is a low funding priority for the ESG program.

Click here to enter text.

SITE CONTROL — SHELTERS ONLY

Indicate below the status of the shelter and attach documentation of site control (lease agreement, purchase
option or property deed, if hot already submitted).

O Applicant own property Date Acquired Click here to enter text.
0 Lease Expiration Date Click here to enter text.
[ Option to purchase Expiration Date Click here to enter text.
[0 Other Describe Click here to enter text.

ACCESSIBILTY FOR PERSONS WITH DISABILITIES

Federal regulations require that all agencies assisted with ESG funds must not exclude or deny benefits
or assistance to people with disabilities. Emergency shelters and service agencies should therefore seek
to ensure that their shelter and/or agency are physically accessible to people with disabilities.
Accessibility includes such things as: entrance ramps, parking with universal logo signage, grab bars
around commodes and showers, top of toilet seats between 17-19 inches from the floor, drain lines
under lavatory sink either wrapped or insulated, space for wheelchair maneuverability, accessible water
fountains, access between floors (elevators, ramps, lifts), and other improvements needed to assure full
access to funded facilities/programs, including serving the blind and deaf.

PROJECT DESCRIPTION

What services will you administer with awarded ESG funds? (check all that apply)

Emergency Shelter Component
[J Renovation
] Operations
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(1 Essential Services

Case Management

Child Care, education, employment, and life skills services
Legal Services

Health, mental health, and substance abuse services
Transportation

Services for populations

oooood

Street Outreach Component

[(JEngagement

[(JCase Management

(JEmergency health and mental health services
OTransportation

(JServices for populations

Homeless Prevention Component (At Risk of Homelessness Individuals and/or Households)
OHousing Relocation and Stabilization Services

OOMoving costs

[(JRental application fees

(Security deposits

(JLast month’s rent

Cutility deposits

OHousing search and placement

CIHousing stability case management

CMediation and legal services

OCredit repair/budgeting/money management
Oshort-Term rental assistance (project based assistance)
COMedium-Term rental assistance (project based assistance)
Oshort-Term rental assistance (tenant based assistance)
COMedium-Term rental assistance (tenant based assistance)

Rapid Re-Housing Component (Homeless Individual and/or Households)
OHousing Relocation and Stabilization Services

[IMoving costs

CJRental application fees

OSecurity deposits

Last month’s rent

Cutility deposits

COHousing search and placement

CIHousing stability case management

CIMediation and legal services

CCredit repair/budgeting/money management
OShort-Term rental assistance (project based assistance)
COMedium-Term rental assistance (project based assistance)
Oshort-Term rental assistance (tenant based assistance)
COMedium-Term rental assistance (tenant based assistance)

HMIS Component

OComputer hardware, software, and software licenses

COffice space, utilities, and equipment

(JObtaining Technical Support

(Isalaries for HMIS operations

Ostaff travel for HUD sponsored/approved HMIS training and participant intakes
O Participation fees charged by the HMIS lead
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What type of Clientele will you be serving? (Check all that apply)
Oelderly

CJHomeless individuals and/or households

CJAt Risk of homelessness individuals and/or households

OLow Income individuals and/or households

ODomestic Violence Victims

Olindividuals and/or households with mental health issues

Oindividuals and/or households with substance abuse issues

Oother (please explain) Click here to enter text.

PERFORMANCE OUTCOME MEASUREMENTS

Performance measurement is a tool to capture information about program performance to determine how
programs and activities are meeting established needs and goals. (Insert N/A for those indicators that do not apply
to your project.)

1. Racial/Ethnic Characteristics
Annual number (not percentages): Please indicate the characteristics of the clients served you’re your last full
program year (Including Residential and Non Residential Services)

Total Hispanic

White

Black/African American

Asian

American Indian/Alaskan Native

Native Hawaiian/Other Pacific Islander

Asian and White

Black/African American and White

American Indian/Alaskan Native and Black African American

Other Multi-Racial

Total

*The total annual count (including residential and non-residential services) on the ESG Racial/Ethnic Characteristics
must match the total annual count from the ESG beneficiaries.

2. ESG Beneficiaries
Please further define the clients served based on the annual number (not percentages) served (not percentages)
of individuals (Singles) from your last full program year.

Male Female Total

Unaccompanied 18 and over

Unaccompanied under 18

Annual Number (not percentages) from last full program year of households with children headed by:

Male Female Total

Single 18 and over

Single under 18

Two parents 18 and over

Two parents under 18
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ANNUAL NUMBER OF FAMILY HOUSEHOLDS WITH NO CHILDREN |

List the number of clients for each subpopulation you served from your last full program year. If you served
subpopulations that fit more than one category, you may place overlapping numbers (duplicate persons) on the
appropriate lines.

Chronically Homeless (Emergency Shelter only)

Severe Mentally Il

Chronic Substance Abuse

Other disability

Veterans

Persons with HIV/AIDS

Victims of Domestic Violence

Elderly

List the number of persons (not percentages) served in Emergency or Transitional Shelters during your last full
program year. (Put N/A if this doesn’t apply)

Shelter Type Number of
Persons Housed

Barracks

Group/Large House

Scattered Site Apartments

Single Family Detached House

Single Room Occupancy

Mobile Home/Trailer

Hotel/Motel

Other

Total

RESIDENTIAL (EMERGENCY OR TRANSITIONAL SHELTERS) from your last full program year

Annual Number of Adults Served

Annual Number of Children Served

TOTAL

NON-RESIDENTIAL SERVICES from your last full program year

Annual number of Adults Served

Annual number of Children Served

PROPOSED PERFORMANCE OUTCOME MEASUREMENTS

As appropriate, please provide the proposed outcomes of your project. (insert N/A for those indicators that do not
apply to your project). The grant period runs from your last full program year.

1. Proposed number of person(s) or households to be served within the grant period?
Persons:
Households:

2. Income levels of persons or households to be served within the grant period?
Number or percent of extremely low income
Number or percent of low income
Number or percent of moderate income

3. Proposed number of homeless individuals and/or households that will be served by Rapid Re-Housing within
the grant period?
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Individuals
Households

4. Number of individuals and/or households that will be served by Homeless Prevention funding within the grant
period?
Individuals
Households

5. Number of individuals and/households that will be sheltered within the grant period?
Individuals
Households

6. Please describe how the proposed program will promote self-sufficiency, help clients gain access to benefits
and/or improve their financial stability for the clients that will be served.
Click here to enter text.

7. Please describe the procedure that will be used to follow-up on clients who were served and then exited the
program.
Click here to enter text.

8. Please describe the procedures that will be in place to assist in transitioning your clients to permanent housing.
Click here to enter text.

9. Please describe the needs you have within your community and/or service area, how the need was
determined, listing of other agencies providing services, how the need will be filled and how performance will
be measured.

Click here to enter text.

SUMMARY OF FUNDS REQUESTED

Instructions for completing the Summary of Funds Requested

Please complete as accurately and completely as possible. Failure to do so may result in a reduction or
denial of funding. Request only those funds expected to be expended over an 18-month period.
Round to the nearest $1.00.

As a summary of eligible activities follows. Applicants should also review 24 CFR, Part 576 and DCS’s ESG
Administrative Plan for further clarification and details on how and when these services can be provided.

SHELTER ACTIVITIES

Eligible Activities are:

1. Renovation
Eligible Expenses: Labor, materials, tools and other costs for renovation (including major
rehabilitation of an emergency shelter or conversion of a building into an emergency shelter). The
emergency shelter must be owned by a government entity or private nonprofit organization.

2. Operations
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Eligible Expenses: Cost of maintenance (including in or routine repairs), rent, security, fuel,
equipment, insurance, utilities, food, furnishings and supplies necessary for the operation of the
emergency shelter. Where no appropriate emergency shelter is available for a homeless family or
individual, eligible costs may also include a hotel or motel voucher for that family or individual.

3. Essential services
a. Eligible Program Participants: Individuals and families who are homeless.

b. Eligible Expenses: Case management, child care, education services, employment assistance,
outpatient health services, legal services, life skills, mental health services, substance abuse
assistance treatment services, transportation, services for special populations.

STREET OUTREACH

DEFINITION: Activities to locate, identify, and build relationships with unsheltered homeless people for
the purpose of providing immediate support, intervention, and connections with homeless assistance
programs and/or mainstream social services and housing programs.

ELIGIBLE PARTICIPANTS: Unsheltered individuals and families.

ELIGIBLE EXPENSES: Engagement, case management, emergency health services, emergency mental
health services, transportation and services to special populations.

RAPID RE-HOUSING ACTIVITIES — HUD PRIORITY

DEFINITION: To help homeless individuals or households transition as quickly as possible into
permanent supportive housing.

ELIGIBLE PARTICIPANTS: Literally homeless individuals and households currently living in an emergency
shelter or a place not meant for human habitation.

Housing Relocation and Stabilization Services include: Moving costs, rental application fees, security
deposit, last month’s rent, utility deposit, utility payments, housing search and placement, housing
stability case management, mediation, legal services and credit repair,

Tenant Based Rental Assistance — Program participants select a housing unit in which to live and receive
rental assistance.

a. Short-term rental assistance: Up to 3 months

b. Medium-term rental assistance 4 to 24 months

Project Based Rental Assistance — Applicants identify permanent housing units that meet ESG
requirements and enter into a rental assistance agreement with the owner to reserve the unit and
subsidize its rent so that eligible program participants have access to the units.

a. Short-term rental assistance: Up to 3 months

b. Medium-term rental assistance: 4 to 24 months
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HOMELESS PREVENTION ACTIVITIES

DEFINITION: To prevent an individual or household from becoming homeless, and moving into an
emergency shelter or an unsheltered situation.

ELIGIBLE PARTICIPANTS: Individuals or households who are at risk of becoming homeless and who are
extremely low income (household income BELOW 30$ AMI).

Housing Relocation and Stabilization Services include: Moving costs, rental application fees, security
deposit, last month’s rent, utility deposit, utility payments, housing search and placement, housing
stability case management, mediation, legal services and credit repair.

Tenant Based Rental Assistance — Program participants select a housing unit in which to live and receive
rental assistance.

a. Short-term rental assistance: Up to 3 months

b. Medium-term rental assistance 4 to 24 months

Project Based Rental Assistance — Applicants identify permanent housing units that meet ESG
requirements and enter into a rental assistance agreement with the owner to reserve the unit and
subsidize its rent so that eligible program participants have access to the units.

a. Short-term rental assistance: Up to 3 months

b. Medium-term rental assistance: 4 to 24 months

HMIS ACTIVITIES

Eligible Expenses: Hardware, equipment, software costs (license fees), staff salaries and training
necessary to contribute data to the HMIS designated by the Rockford/Boone/Winnebago Counties
Continuum of Care.
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SUMMARY OF FY 2013 FUNDS REQUESTED
(FY 2013 Allocation)

Activity Type

Requested amount

SHELTER ACTIVITIES

Renovation*

Operations*

Essential Services*

| |Wn

STREET OUTREACH

RAPID RE-HOUSING ACTIVITIES

Housing Relocation and Stabilization Services

Tenant-Based Rental Assistance

Project-Based Rental Assistance

w»|n|n

HOMELESS PREVENTION ACTIVITIES

Housing relocation and Stabilization Services

Tenant-Based Rental Assistance

Project-Based Rental Assistance

w|nwn

HMIS

TOTAL FY 2012 Request $

FY 2012 ALLOCATION MATCHING FUNDS

Source of Match

Amount of Match

Volunteer hours (85 per hour)

Private donations

City government contribution

County government contribution

In-Kind (donations)

Donated value/use of building

Other

Other

Other

W nwnunuvunnenn

Total Match

If funds from the City, County, State agency or a private source are to be used to meet the match

requirement, please attach a letter of commitment or award.
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TOTAL BUDGET FOR OPERATIONS AND SERVICES

INSTRUCTIONS - for completing the attached Total Budget for Operations and Services

The Emergency Solutions Grants Program funding must be used in coordination with other funding
sources and programs to ensure a continuum of services. This budget will provide information on your
organization’s activities, resources, and expenditures current for 2011 and projected for 2012. Please
complete as accurately and completely as possible. Failure to do so may result in a reduction or denial
of funding.

Resources: Project the amounts to be received for FY 2012

Expenses: Project the amounts to be expended for FY2012

TOTAL PROJECTED BUDGET FOR OPERATIONS AND SERVICES
FOR FY 2013 ALLOCATION

Anticipated Resources Amount
Projected 2013

United Way

VOCA (Victims of Crime Assistance)

DASA (Domestic and Sexual Abuse Grant)

ESG (Emergency Solutions Grants) This must equal your total 2012 request on Page 12

Marriage License Fees

City/County Government Contribution

FEMA (Emergency Food and Shelter Program)

Documented Cash Contributions

FVPS (Family Violence and Prevention)

STOP Violence Against Women Grants

Other resources (specify)

w ||| - [ D |-

Other resources (specify)

Projected Expenses

Renovation

Shelter Operations

Shelter Essential Services

Street Outreach

Homeless Prevention Activities

Rapid Re-Housing Activities

HMIS Activities

Staff Salaries

Other supportive services (specify)

w NN NN |||

Other expenses (specify)

ENVIRONMENTAL REQUIREMENTS

No rehabilitation, renovation or conversion funded by this program can involve adverse alterations to

18




property listed on the National Register of Historic Places, property deemed eligible for the register,
property in a historic district, or property immediately adjacent to such a property. Also, activities
cannot take place in any 100-year floodplain as designated by the Federal Emergency Management
Agency unless flood insurance is obtained. Finally, activities cannot jeopardize the continued existence
of endangered or threatened species.

Grant recipients must complete environmental requirements, submit environmental information to the
Continuum, and receive a Release of Funds prior to the obligation of any ESG funds. It is suggested that
you complete the enclosed environmental forms and submit them with your application. In doing this,
you will be able to incur expenses as soon as you receive a signed financial award from the Continuum.

Note: If the location of your housing units has not changed from the previous year grant year, attach a
copy of the Floodplain Clearance Letter that was previously submitted to the Continuum

ATTACHMENTS
Please attach the following:
1. Bylaws and/or constitution CJAttached
2. Articles of Incorporation CJAttached

[JWe are a public, not a nonprofit agency

3. Documentation of 501(c)(3) Status from the | [JAttached
U.S. Internal Revenue Service CWe are a public, not a nonprofit agency

4, Local Government Certification COlAttached

5. Organizational chart of the Agency Board CJAttached

and Staff
6. Bids — at least 2 competitive bids for ClAttached
renovation/rehabilitation activities CINo renovation/rehabilitation funds requested

7. Copy of the purchase or lease agreement(s) | [JAttached
for the building(s) currently used as a
shelter and/or office space.

8. Shelter pictures of any renovation activities | [JAttached
(inside or outside) CIN/A

9. Provide evidence of financial accountability | CJAttached
such as the executive summary from your
most recently completed audit or annual
accounting with balance sheets.

10. Policies and narratives as necessary to CJAttached
complete the application questions.
11. Environmental forms CJAttached
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ATTACHMENT A

Federal Register/Vol. 76, No. 233/Monday, December 5, 2011/Rules and Regulations

(1) HUD will provide that the
percentage of the total amount available
for ellocation to each State,
matropolitan city, or urban county is
equal to the percentage of the total
amount available under section 1086 of
the Houring and Community
Development Act of 1974 for the prior
fiscal year that was allocated to that
State, metropolitan city, or urban
county.

(2) Except as otherwise provided by
law, if the amount a metropolitan city
or urban county would be allocated
under paragraph (b)(1) is less than 0.05
percent of the total fiscal year
appropriation for ESG, that amount will
be added to the allocation for the State
in which the city or county is located.

(c) Notification of allocation amount.
HUD will notify each State,
metropolitan city, urban county, and
territory that is eligible to receive an
allocation under this section of the
amount of its allocation.

Subpart B—Program Components and
Eligible Activitles

§576.100 Qenoeral provisions and
expenditure limits,

(a) ESG funds may be used for five
program components: street outreach,
emergency shelter, homelessness
pretvention, rapid re-housing assistance,
and HMIS; as well as administrative
activities. The five program components
and the eligible activities that may be
funded under each are set forth in
§576.101 through § 576.107. Eligible
administrative activities are set forth in
§576.108.

(b} The total amount of the recipient’s
fiscal year grant that may be used for’
street cutreach and emergency shelter
activities cannot exceed the greater of:

(1) 60 percent of the recipient’s fiscal
year grant; or

(2) The amount of Fiscal Year 2010
grant funds committed for homeless
assistance activities.

(c) The total amount of ESG funds that
may be used for administrative activities
cannot exceed 7.5 percent of the
recipient’s fiscal year grant.

(d) Subject to the cost principles in
OMB Circulars A-87 (2 CFR 225) and
A-122 (2 CFR 230) and other
requirements in this part, employee
compensation and other overhead costs
directly related to carrying out street
oulreach, emergency shelter,
homelsesness prevention, rapid re-
housing, and HMIS are eligible costs of
those program components. These costs
are not subject to the expenditure limit
in paragraph (¢) of this section.

§676.101 Strest ouireach component.

(a) Eligible costs. Subject to the
expenditure limit in § 576.100(b), ESG
funds may be used for costs of providing
essential services necessary to reach out
to unsheltered homeless people;
connect them with emergency shelter,
housing, or critical services; and
provide urgent, nonfacility-based care to
unsheltered homeless people who are
unwilling or unable to access emergency
shelter, housing, or an appropriate
health facility, For the purposes of this
section, the term ''unsheltered homeless
people” means individuals and families
who qualify as homeless under
paragraph (1)(i) of the "homeless"
definition under §576.2. The eligible
costs and requirements for essential
services consist of;

(1) Engagement. The costs of activities
to locate, identify, and build
relationships with unsheltered homeless
people and engage them for the purpose
of providing immediate support,
intervention, and connections with
homeless assistance programs and/or
mainstream social services and housing
programs. These activities consist of
making an initial assessment of needs
and eligibility; providing crisis
counseling; addressing urgent physical
neads, such as providing meals,
blankets, clothes, or toiletries; and
actively connecting and providing
information and referrals to programs
targated to homeless people and
mainstream social services and housing
programs, including emergency shelter,
transitional housing, community-hased
services, permanent supportive housing,
and rapid re-housing programs. Eligible
costs include the cell phone costs of
outreach workers during the
performance of these activities,

(2) Case management, The cost of
assessing housing and service neads,
arranging, coordinating, and monitoring
the delivery of individualized services
to meet the needs of the program
participant. Eligible services and
activities are as follows: using the
centralized or coordinated assessment
system as required under § 576.400(d);
conducting the initial evaluation
required under § 576.401(a), including
verifying and documenting eligibility;
counseling; developing, securing and
coordinating services; obtaining Federal,
State, and local benefits; monitoring and
evaluating program participant progress;
providing information and referrals to
other providers; and developing an
individualized housing and service
plan, including planning a path to
permanent housing stability,

(3) Emergency health services. (i)
Eligible costs are for the direct
outpatient treatment of medical

conditions and are provided by licensed
medical professionals operating in
community-based settings, including
streets, parks, and other places where
unsheltered homeless people are living,

(ii) ESG funds may be used only for
these services to the extent that other
appropriate health services are
inaccessible or unavailable within the
area.

(iii) Eligible treatment consists of
assessing a pro participant’s health
problems and developing a treatment
plan; assisting program participants to
understand their health needs;
providing directly or assisting program
participants lo obtain appropriate
emergency medical trealment; and
providing medication and follow-up
services,

(4) Emergency mental health services.
(i) Eligible costs are the direct outpatient
treatment by licensed professionals of
mental health conditions operating in
community-based settings, including
streets, parks, and other places where
unsheltered peaple are living,

(ii) ESG funds may be usog only for
these services fo the extent that other
appropriate mental health services are
inaccessible or unavailable within the
community.

{iii) Mental health services are the
application of therapeutic processes to
personal, family, situational, or
occupational problems in order to bring
about positive resolution of the problem
or improved individual or family
functioning or circumstances,

(iv) Eligible treatment consists aof
crisis interventions, the prescription of
psychotrepic medications, explanation
about the use and management of
medications, and combinations of
therapeutic approaches to address
multiI[l'le problems.

(5) Transportation. The transportation
costs of travel by outreach workers,
social workers, medical professionals, or
other service providers are eligible,
pravided Lhat this travel takes place
during the provision of services eligible
under this section. The casts of
transporting unsheltered people to
emergency shelters or other service
facilities are also eligible. These costs
inchude the following:

(i} The cost of a program participant’s
travel on public transportation;

(ii) If service workers use their own
vehicles, mileage allowance for service
workers to visit program participants;

(iii) The cost of purchasing or leasing
a vehicle for the recipient or
subrecipient in which staff transports
program participants and/or staff
serving program parlicipants, and the
cost of gas, insurance, taxes and
maintenance for the vehicle; and
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(iv) The travel costs of recipient or
sutrecipient staff t6 accompany or assist
program participants to use public
transportation.

(6) Services for special populations.
ESG funds may be used to provide
services for homeless youth, victim
services, and services for people living
with HIV/AIDS, so long as the costs of
providing these services are eligible
under paragraphs (a)(1) through (a)(5) of
this section. The term victim services
means services that assist program
participants who are victims of
domestic violence, dating violence,
sexual assault, or stalking, including
services offered by rape crisis centers
and domestic violence shelters, and
other organizations with a documented
history of effective work concerning
domestic violence, dating violence,
sexual assault, or stalking,

{b) Minimum period of use. The
recipient or subrecipient must provide
services lo homeless individuals and
families for at least the period during
which ESG funds are provided.

{(c) Maintenance of effort. (1) If the
recipient or subrecipient is a unit of
general purpose local government, its
ESG lunds cannot be used 1o replace
funds the local government provided for
street outrsach and emergency shelter
sarvices during the immediately
preceding 12-month period, unless HUD
determines that the unit of general
?urpnsa local government is in a severe
inancial deficit,

(2] Upor: the recipient’s request, HUD
will determine whether the unit of
general purpose local government is in
a severe financial deficit, based on the
recipient’s demenstration of each of the
following:

(i) The average poverty rate in the unit
of general purpose local government’s
jurisdiction was equal to or greater than
125 percent of the average national
poverty rats, during the calendar year
far which the most recent data are
available, as determined according to
informatior: from the U.S. Census
Bureau,

(ii) The average per-capita income in
the unit of general purpose local
government's jurisdiction was less than
76 percent of the average national per-
capita income, during the calendar year
for which the most recent data are
available, as determined according to
information from the Census Bureau.

(iii) The unit of general purpose local
government has a current annual budget
deficit that zequires a reduction in
funding for services for homeless
people.

(iv) The unit of general purpose logal
government has taken all reasonable
steps to prevent a reduction in funding

of services for homeless people.
Reasonable steps may include steps to
increase revenue generation, steps to
maximize cost savings, or steps to
reduce expenditures in areas other than
services for homeless people.

§576.102 Emergency sheiter component.

(a) General. Subject to the
expenditure limit in § 576,100(b), ESG
funds may be used for costs of providing
essential services to homeless families
and individuals in emergency shelters,
renovating buildings to be used as
emergency shelter for homeless families
and individuals, and operating
emergency shelters.

(1) Essential services. ESG funds may
be used to provide essential services to
individuals and families who are in an
emargency shelter, as follows:;

(i) Case munagement, The cost of
assessing, arranging, coordinating, and
monitoring the delivery of
individualized services to meet the
needs of the program participant is
aligible. Component services and
activities consist of:

(A} Using the centralized or
coordinated assessment syatam as
required under § 576.400(d);

B) Conducting the initial evaluation
required under § 576.401(a), including
verifying and documenting eligibility;

(CJ Counsel ing;

(D) Developing, securing, and
coordinating services and obtaining
Federal, State, and local benefits;

(E) Monitoring and evaluating
program participant progress;

(F) Providing information and
reforrals to other providers;

{G) Providing ongoing risk assessment
and safety planning with victims of
domestic violence, dating violence,
gexual agsault, and stalking; and

(H) Developing an individualized
housing and service plan, including
planning a path to permanent housing
stability.

(i1) Child care. The costs of child care
for program participants, including
providing meals and snacks, and
comprehensive and coordinated sets of
appropriate developmental activities,
are eligible. The children must be under
the age of 13, unless they are disabled,
Disabled children must be under the age
of 18. The child-care center must be
licensed by the jurisdiction in which it
operatas in order for its costs to be
eligible.

ﬁii] Education services, When
necessary for the program participant to
obtain and maintain housing, the costs
of improving knowledge and basic
educational skills are eligible. Services
include instruction or lraining in
consumer education, health education,

substance abuse prevention, literacy,
English as a Second Language, and
General Educational Development
(GED). Component services or activities
are screening, assessment and testing;
individuel or group instruction;
tutoring; provision of books, supplies
and instructional material; counseling;
and referral to community resources.

(iv) Employment assistance and job
training. The costs of employment
agsistance and job training programs are
eligible, including classroom, online,
and/or computer instruction; on-the-job
instruction; and services that assist
individuals in securing employment,
acquiring learning skills, and/or
increasing eamingbsmtantial. The cost of
providing reasonable stipends Lo
program participants in employment
assistance and job training programs is
an eligible cost. Learning skills include
those skills that can be used Lo secura
and retain a job, including the
acquisition of vocational licenses and/or
certificates. Services that assist
individuals in securing employment
consist of employment screening,
assessment, or testing; structureﬁ job
skills and job-seeking skills; special
training and tutoring, including literacy
training and prevocational training;
books and instructional material;
counseling or job coaching; and referral
to community resources.

(v) Outpatient health services. Eligible
costs are for the direct outpatient
treatment of medical conditions and are
provided by licensed medical
professionals. Emergency Solutions
Grant (ESG) funds may be used only for
these services to the extent that other
appropriate health services are
unavailable within the community.
Eligible treatment consists of ussessing a
program participant's health problems
and developing a treatment plan;
assisting program participants to
undarstand their health needs;
providing directly or assisting program
participants to obtain appropriate
medical treatment, preventive modical
care, and health maintenance services,
including emergency medical services;
providing medication and follow-up
services; and providing preventive and
noncosmetic dental care,

(vi) Legal serviges. (A) Eligible costs
ave the hourly fees for legal advice and
representation by attorneys licensed and
in good standing with the bar
association of the State in which the
services are provided, and by person(s)
under the supervision of the licensed
attorney, regarding matters that interfere
with the program participant’s ability to
obtain and retain housing.

(B) Emergency Solutions Grant (ESG)
funds may be used only for these
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services to the extent that other
appropriate legal services are
unavailable or inaccessible within the
community,

(] Eligi%le subject matters are child
support, guardianshipa{}atemitj‘.
emancipation, and legal separation,
orders of protection and other civil
remedies for victims of domestic
violencs, dating violence, sexual
assaull, and stalking, appenl of veterans
and public benefit claim denials, and
the resoiution of outstanding criminal
warrants.

(D) Component services or activities
may include client intake, preparation
of cases for trial, provision of legal
advige, representation at hearings, and
counseling,

(E) Fees based on the actual service
performed (i.e., fee for service) are also
eligible, but only if the cost would be
less than the cost of hourly fees. Filing
fees and other necessary courl costs are
also eligible. If the subrecipient is a
legal services provider and performs the
services itself, the eligible costs are the
subrecipient's employees’ salaries and
other costs necessary Lo perform the

services.
- (F} Lagel services for immigration and

citizenship matters and issues relating
to mortgages are ineligible costs,
Retainer fee arrangements and
contingency fee arrangements are
ineligible costs,

- (wvi1) Life skills training. The costs of
teaching critical life management skills
that may never have been learned or
have been lost during the course of
physical er mental illness, domestic
violence, substance use, and
homelessness are eligible costs. These
services must be necessary to assist the
program participant to function
independently in the community.
Componert life skills training are
budgeting resources, managing monaey,
managing a housshold, resolving
conflict, skopping for food and needed
iterns, improving nutrition, using public
transportation, and parenting.

(viii) Mental health services. (A)
Eligible costs are the direct outpatient
treatment by licensed professionals of
mental health conditions.

(B) ESG funds may only be used for
these services to the extent that other
appropriate mental health services are
unavailable or inaccessible within the
community,

(C) Mental health services are the
application of therapsutic processes to
personal, family, situational, or
occupational problems in order to bring
about positive resolution of the problem
or improved individual or family
functioning or circumstances. Problem
areas may include family and marital

relationships, parent-child problems, or
symiptom management,

(D) Eligible treatment consists of crisis
interventions; individual, family, or
group therapy sessions; the prescription
of psychotropic medications or
explanations about the use and
management of medications; and
combinations of therapeutic approaches
to address mulliple problems.

{ix) Substance abuse treatment
sarvices. (A} Eligible substance abuse
treatment services are designed Lo
prevent, reduce, eliminate, or deter
relapse of substance ahuse or addictive
behaviors and are provided by licensed
or certified professionals.

(B) ESG funds may only be used for
these services to the extent that other
appropriate substance abuse treatment
services are unavailable or inaccessible
within the community.

(C) Eligible treatment consists of
client intake and assessment, and
oulpatient treatment for up to 30 days.
Group and individual counseling and
drug testing are eligible costs, Inpatient
detoxification and other inpatient drug
or alcohol treatment are not eligibla
cosls.

(x) Transportation. Eligible costs
consist of the transportation costs of a
program participant's travel to and from
medical care, employment, child care,
or other eligible essential services
facilities. These costs include the
following;

(A) The cost of a program
participanl’s travel on public
transportation;

(B) If service workers use their own
vehicles, mileage allowance for service
workers o visit program participants;

(C) The cost oF purchasing or leasing
a vehicle for the recipient or
subrecipient in which staff transports
program participants and/or staff
sarvi.n?g program participants, and the
cosl of gus, insurance, taxes, and
maintenance for the vehicle; and

(D) The travel costs of recipient or
subrecipient staff to accompany or assist
program participants to use public
transportation.

(xi) Services for special populations.
ESG funds may be used to provide
services for homeless youth, viatim
sarvices, and services for people living
with HIV/AIDS, so long as the costs of
providing these services are eligible
under paragraphs (a)(1)(i) through
(a)(1)(x) of this section, The term victim
services means services that assist
program participants who are victims of
domestic violence, dating violence,
sexual assault, or stalking, including
services offered by rape crisis centers
and domestic violence shelters, and
other orgenizations with a documented

history of effective work concerning
domestic violence, dating viclence,
sexual assault, or stalking,

(2) Renovation. Eligible costs include
labor, materials, tools, and other costs
for renovation (including major
rehabilitation of an emergency shelter or
conversion of a building into an
emergency shelter). The emergency
shelter must be owned by a government
entity or private nonprofit organization.

(8) Shelter operations. Eligible costs
are the costs of maintenance (including
minor or routine repairs), rent, security,
fuel, equipment, insurance, utilities,
food, furnishings, and supplies
necessary for the operation of the
emergency shelter. Where no
appropriate emergency shelter is
available for a homeless family or
individual, eligible costs may also
include a hota?or motel voucher for that
family or individual.

(4) Assistance required under the
Uniform Relocation Assistance and Hoal
Property Aeguisition Polivies Act of
1970 (URA). Eligible costs are the costs
of providing URA assistance under
§ 576.408, including relocalion
payments and other assistance to
persons displaced by a project assisted
with ESG funds. Persons that receive
URA assistance are not considered
“program participants” for the purposes
of this part, and relocation payments
and other URA assistance are not
considered “‘rental assistance” or
“housing relocation and stabilization
services” for the purposes of this part.

(b) Prohibition against involuntary
family separation. The age, of a child
under age 18 must not be used as a basis
for denying any family's admission {o
an emergency shelter that uses
Emergency Solutions Grant (ESG)
funding or services and provides shelter
to families with children under age 18,

(c) Minimum period of use. (1)
Renovated buildings. Rach building
renovated with ESG funds must be
maintained as a shelter for homeless
individuals and families for not less
than a period of 3 ar 10 years,
depending on the type of renovatian
and the value of the building. The
*“value of the building” is the reasonable
monetary value assigned to the building,
such as the value assigned by an
independent real estate appraiser. The
minimum use period must begin on the
date the building is first occupied by a
homeless individual or family after the
completed renovation, A minimum
period of use of 10 vears, required far
rmajor rehabilitation and conversion,
must be enforced by a recorded deed or
use restriction,

(i) Major rehabilitation. 1f the
rehabilitation cost of an emergency
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shelter axceeds 75 percent of the value
of the building befors rehabilitation, the
minimum period of use is 10 years.

(ii) Conversion. If the cost to convert
a building into an emergency shelter
exceeds 75 percent of the value of the
building after conversion, the minimum
period of use is 10 years.

(iii) Henovation other than major
rekabili#ation or conversion, In all other
cases where ESG funds are used for
renovation, the minimum period of use
is 3 years.

(2) Essential services and shelter
operations, Where the recipient or
subrecipient uses ESG funds solely for
essential services or shelter operations,
the recipient or subrecipient must
provide services or shelter to homeless
individuals and families at least for the
period during which the ESG funds are
provided. The recipient or subrecipient
does not need to limit these services or
shelter to a particular site or structure,
so long s the site or structure serves the
sams type of persons ariginally served
with the assistance (e.g., families with
children, unaccompanied youth,
disabled individuals, or victims of
domaestic violerce) or serv-es homeless
persons in the same area where the
recipient or subrecipient originally
provided the services or shelter.

(d) Ma:intenance of effort. The
maintenznce of etfort requirements
under § §76.101(c), which apply lo the
use of ESG funds for essential services
related to street outreach, also apply for
the use of such funds for essential
services related to emergency shelter.

§676.103 Homelsssness preventlon
component.

ESG funds may be used to provide
housing relocation and stabilization
services and short- and/or medium-term
rental assistance necessary to prevent an
individuat or family from moving into
an emergency shelter or another place
described in paragraph (1) of the
“homeless” definition in §576.2, This
assistance, refarred to as homelessness
prevention, may be provided to
individuals and families who meet the
criteria under the “at risk of
homelessness™ definition, or who meet
the criteria in paragraph (2), (3), or (4)
of the “homeless” definition in §576.2
and have an annual income below 30
percent of median family income for the
area, s determined by HUD. The costs
of homelessness prevention are only
eligible to the extent that the assistance
is necessary to help the program
participant regain stability in the
program participant’s current
permanent housing or move into other
permanent housing and achieve stability
in that housing. Homelessness

prevention must be provided in
accordance with the housing relocation
and stabilization services requirements
in § 576,105, the short-term and
medium-term rental assistance
requirements in § 576.106, and the
written standards and procedures
established under § 576.400.

§576.104 Rapld re-housing assistance
component.

ESG funds mey be used to provide
housing relocation and stabilization
services and short- and/or medium-term
rental assistance as necessary to help a
homeless individual or family move as
quickly as possible into permanent
housing and achieve stability in that
housing. This assistance, referred to as
rapid re-housing assistance, may be
provided to program participants who
meet the criteria under paragraph (1) of
the “homeless” definition in §576.2 or
who meet the criteria under paragraph
(4) of the "homeless” definition and live
in an emergency shelter or other place
described in paragraph (1} of the
“"homeless” definition. The rapid re-
housing assistance must be provided in
accordance with the housing relocation
and stabilization services requirements
in § 576.105, the short- and medium-
term rental assistance requirements in
§576.106, and the written standards and
procedures established under § 576.400.

§576.105 Houslng relocation and
stabillzation services.

(a) Financial assistance costs. Subject
to the general conditions under
§576.103 and § 576.104, ESG funds may
be used to pay housing owners, utility
companies, and other third parties for
the following costs:

(1) Rental application fees. ESG funds
may pay for the rental housing
application fee that is charged by the
owner to all applicants.

(2) Security deposits. ESG funds may
pay for & security deposit that is equal
to no more than 2 months' rent.

(3) Last month's rent. If necessary to
obtain housing for a program
participant, the last month’s rent may be
paid from ESG funds to the owner of
that housing at the time the owner is
paid the security deposit and the first
month’s rent. This assistance must not
exceed one month's rent and must be
included in calculating the program
participant's total rental assistance,
which cannot exceed 24 months during
any 3-year period.

(4) Utility deposits. ESG funds may
pay for a standard utility deposit
required by the utility company for all
customers for the utilities listed in
paragraph (5) of this section.

(5) Utility payments. ESG funds may
pay for up to 24 months of utility
payments per program participant, per

service, including up to 6 months of

utility payments in arrears, per service.
A partial payment of a utility bill counts
as one month. This assistance may only
be provided if the program participant
or a member of the same household has
an account in his or her name with a
utility company or proof of
responsihility lo make utility payments,
Eligible utility services are gas, electric,
water, and sewage, No program
participant shall receive more than

24 months of utility assistance within
any 3-year period.

(6) Moving costs. ESG funds may pay
for moving costs, such as trnck rental or
hiring a moving company. This
assistance may include payment of
temporary storage fees for up to 3
months, provided that the fees are
accrued after the date the program
participant begins receiving assistance
under paragraph (b) of this section and
before the program participant moves
into permanent housing. Payment of
temporary storage fees in arredrs is nol

ell&ible.

) Services costs. Subject to the
general restrictions under § 576.103 and
§576.104, ESG funds may be used to
pay the costs of providing the following
services:

(1) Housing search and placement.
Services or activities necessary to assist
program participants in locating,
obtaining, and retaining suitable
permanent housing, include the
following;

(i) Assessment of housing barriers,
needs, and preferences;

(if} Development of an action plan for
Iocatin% housing;

(iii) Housing search;

(iv) Outreach to and negotiation with
owners;

(v] Assistance with submitting rental
applications and understanding leases;

vi) Assessment of housing for
compliance with Emergency Solutions
Grant (ESG) requirements for
habitability, lead-based paint, and rent
reasonableness;

(vii) Assistance with obtaining
utilities and making moving
arrangements; and

(viii) Tenant counseling.

(2) Housing stability case
management. ESG funds may be used to
pay cost of assessing, arranging,
coordinating, and monitoring the
delivery of individualized services to
facilitate housing stability for a program
participant who resides in permanent
housing or to assist a program
Earticipanl in overcoming immediate

arriers to obtaining housing. This
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assistance cannot exceed 30 days during
the period the progrem participant is
seeking permanent housing and cannot
exceed 24 months during the period the
program participant is living in
permanent housing, Component
servicer and activities consist of:

(A) Using the centralized or
coordinated assessment system as
required under § 576.400(d), to evaluate
individuals and families applying for or
receiving homelessness prevention or
rapld re-housing assistance;

B) Cenducting tha initial evaluation
required under § 576.401(a), including
verifying and documenting eligibility,
for individuals and families applying for
homelessness prevention or rapid re-
housing assistance;

(C) Counseling;

(D} Developing, securing, and
coordinaling services and obtaining
Fedaral, State, and local benefits;

(E) Monitoring and evaluating
program participant progress;

(F} Providing information and
referrals to other providers;

(G] Deteloping an individualized
housing &nd service plan, including
planning a path te permanent housing
stability; and

(H) Cor.ducting re-evaluations
required under § 576.401(b).

3) Meciation. ESG funds may pay for
maediation between the program
participant and the owner or person(s}
with whom the program participant is
living, previded that the medialion is
necessary to prevent the program -

articipart trom losing permanent
Eousing ir which the program
participant currently resides.

(4) Lega! services. ESG funds may pay
for legal services, as set forth in
§576.102(a)(1)(vi), except that the
eligible subject matters also include
landlerd/tanant matters, and the
services must be necessary to resolve a
legal problem that prohibits the program
perticipant from obtaining permanent
housing or will likely result in the
program participant losing the
permanent housing in which the
program perticipant currently resides.
(5) Credit repair, ESG funds may pay
for credit counseling and other services
necessary fo agsist program participants
with criticel skills related to household
budgeting, managing money, accessing a
froe persanal credit report, and
resolving parsonal credit problems. This
assistance does not include the payment
or modification of a debt.

(c) Maximum amounts and periods of
assistance. The recipient may set a
maximum dollar amount that a program
participanl may receive for each type of
financial assistance under paragraph (a)
of this section, The recipient may also

set a maximum period for which a
program participant may receive any of
the types of assistance or services under
this section, However, excepl for
housing stability case management, the
total period for which any program
participant may receive the services
under paragraph (b) of this section must
not exceed 24 months during an:- 3-year
period. The limits on the assistance
under this section apply to the total
assistance an individual receives, either
as an individual or as part of a family.

(d) Use with other subsidies. Financial
usgistance unider paragraph (a} of this
section cannot be provided to a program
participant who is receiving the same
type of assistance through other public
sources or to a program participant who
has been provided with replacement
housing payments under the URA,
during the period of time covered by the
URA payments,

§576.106 Short-term and medium-term
rental assistance.

(a) General provisions. Subject to the
general conditions under §576.103 and
§ 576,104, the recipient or subrecipient
may provide a program parlicipant with
up to 24 months of rental assistance
during any 3-year period. This
assistance may be short-term rental
assistance, medium-term rental
assistance, payment of rental arrears, or
any combination of this assistance.

1) Short-term rental assistance is
assistance for up to 3 months of rent.

(2) Medium-term rental assistance is
assistance for more than 38 months but
not more than 24 months of rent.

(3) Payment of rental arrears consists
of a one-time payment for up to 6
months of reat in arrears, including an:
late fees on those arrears.

(4) Rental assistance may be tenant-
based or project-based, as set forth in
paragraphs (h) and (i) of this section.

[hﬂ?ﬂ‘screrion to set caps and
conditions. Subject to the requirements
of this section, the recipient may sot a
maximum amount or percentage of
rental assistance that a program
participant may receive, a maximum
number of months that a program
participant may receive rental
assistance, or a maximum nwmber of
times that a program participant may
receive rental assistance. The recipient
may also require program participants to
share in the costs of rent.

(c) Use with other subsidiss. Except
for a one-time payment of rental arrears
on the tenant's portion of the rental
payment, rental assistance cannot be
provided to a program participant who
is receiving tenant-based rental
assistance, or living in a housing unit
receiving project-hased rental assistance

or operating assistance, through other
public sources. Rental assistance may
not be provided to a program participant
who has been provided with
replacement housing payments under
the URA during the period of time
covered by the URA payments.

(d) Rent restrictions. {1) Rental
assistance cannot be provided unless
the rent does not exceed tha Fair Market
Rent established by HUD, as praovided
under 24 CFR part 888, and complies
with HUD's standard of rent
reasonableness, as established under 24
CFR 982.507.

(2) For purposes of calculating rent
under this section, the rent shall equal
the sum of the total monthly rent for the
unit, any fees required for occupancy
under the leage (other than late fees and
pet fees) and, if the tenant pays
selpamtely for utilities, the monthly
allowance for utilities (excluding
telephone) established by the public
housing authority for the area in which
the housin% is located.

(e) Rental assistance agresment. The
recipient or subrecipient may make
rental assistance payments only to an
ov/ner v ith whom the recipient or
subrecipient has entered into a rental
assistance agreement. The rental
assistance agreement must set forth the
terms under which rental assistance will
be provided, including the requivements
that apply under this section. The rental
assistance agreement must provide that,
during the term of the agreement, the
owner must give the recipient or
subrecipient a copy of any notice to the
program participant to vacate the
housing unit, or any complaint used
under state or local law to commence an
eviction action against the program
participant.

(f) Late payments. The recipient or
subrecipient must make timely
payments to each ovmer in accordance
with the rental assistance agreemaent,
The rental assistance agreement must
contain the same payment due dale,
grace period, and late payment penalty
requirements as the program
participant’s lease. The recipient or
subrecipient is solely responsible for
paying late parment penalties that it
incurs with non-ESG funds.

() Lease. Each program participant
recelving rental assistance must have a
legally binding, written lease for the
rental unit, unless the assistance is
solely for rental arrears. The lease must
be between the owner and the program
participant, Where the assistance is
solely for rental arrears, an oral
agreement may be accepted in place of
a written lease, if the agreement gives
the program participant an enforceable
leasehold interest under state law and
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the agrezment and rent owed are
sufficiently documented by the owner's
financial recerds, rent ledgers, or
canceled checks. For program
participants living in housing with
projsct-based rental assistance under
paragraph (i) of this section, the lease
must have an initial term of ane year.

(h) Tenant-based rental assistance,
(1) A program participant who receives
tenant-based rental assistance ma
select a housing unit in which to live
and may move to another unit or
building and continue to receive rental
assistance, as long as the program
participent continues to meet the
program requirements.

(2) The recipient may require that all
program participants live within a
particular area for the period in which
the rental assistance is provided.

(8) The rental assistance agreement
with the owner must terminate and no
further rental assistance payments
under thel agreement may be made if:

(i) The program participant moves out
of the housing unit for which the
program participant has a lease;

(i1} The lease lerminates and is not
renewed; or

(iii) The program participant becomes
ineligible to receive ESG rental
assistance,

(i) Project-based rental assistance. If
the recipient or subrecipient identifies a
permanent housing unit that meets ESG
requirements and gecumss available
before a program participant is
[dentified 0 lease the unit, the recipient
or subrecipient may enter into a rental
agsistance agreement with the owner to
reserve the unit and subsidize its rent in
accordance vith the following
requirements:

1) The rzntal assistance agreement
may COVer pne or more permanent
housing urits in the same building.
Each unit covered by the rental
assistance igreement ("‘assisted unit")
may only ba occupied by program
participants, except as provided under
paragraph (i)(4) of this section,

[gjgrl‘he recipient or subrecipient may
pay up to 100 percent of the first
month's rect, provided that a program
participant signs a lease and moves into
the unit before the end of the month for
iwhich the first month's rent is paid. The
rent paid before a program participant
moves into the unit must not exceed the
rent to be charged under the program
participant’s lease and must be included
when determining that program
participant’s total rental assistance.

(38) The recipient or subrecipient may
make montkly rental assistance
payments only for each whole or partial
month an assisted unit is leased to a
program participant. When a program

participant moves out of an assisted
unil, the recipient or subrecipient may
pay the next month’s rent, i.e., the first
month’s rent for a new program
participant, as provided in paragraph
{i)(2) of this section.

(4) The program participant’s lease
must not condition the term of
occupancy to the provision of rental
assistance payments. If the program
participant is determined ineligible or
reaches the maximum number of
months over which rental assistance can
be provided, the recipient or
subrecipient must suspend or terminate
the rental assistance payments for the
unit. If the payments are suspended, the
individual or family may remain in the
assisted unit as permitted under the
lease, and the recipient or subrecipient
may resume payments if the individual
or family again becomes eligible and
needs further rental assistance. If the
payments are terminated, the rental
assistance may he transferred to another
available unit in the same building,
provided that the other unit meets all
ESG requirements,

(5) The rental assistance agreement
must have an initial term of one year.
When a new program participant moves
into an assisted unit, the term of the
rental assistance agreement may be
extended to cover the initial term of the
program participant’s lease. If the
prugram participant’s lease is renewed,
the rental assistance agreement may be
reneved or extended, as needed, up to
the maximum number of months for
which the program participant remains
eligible. However, under no
circumstances may the recipient or
subrecipient commit ESG funds to be
expended beyond the expenditure
deadline in § 576.203 or commit funds
for a future ESG grant before the grant
is awarded.

(j) Changes in household composition.
The limits on the assistance under this
section apply to the total assistance an
individual receives, either as an
individual or as parl of a family.

§576.107 HMIS component.

(a) Eligible costs.

(1) The recipient or subrecipient may
use ESG funds to pay the costs of
contributing data to the HMIS
designated by the Continuum of Care for
the area, including the costs of:

(i) Purchasing or leasing computer
hardware;

(ii) Purchasing software or softwvare
licenses;

(iii) Purchasing or leasing equipment,
including telephones, fax machines, and
Farniture;

(iv) Obtaining technical support;

{v) Leasing o?fica space;

(vi) Paying charges for electricity, gas,
water, phone service, and high-speed
dala transmission necessary to operate
or contribute data to the HMIS;

(vii) Paying salaries for operating
HMIS, including:

(A) Completing data entry;

(B) Monitoring and reviewing data
quality;

(C) Completing data analysis;

(D) Reporting to the HMIS Lead;

(F) Training staff on using the HMIS

-or comparable databage; and

(G) Implementing and complying with
HMIS requirements;

(viii) Paying costs of staff to travel to
and attend HUD-sponsored and HUD-
approved training on HMIS and
programs authaorized by Title IV of the
McKinney-Vento Homeless Assistance
Acl

(ix) Paying staff travel costs to
conduct intake; and

{x} Paying participation fees charged
by the HMIS Lead, if the recipient or
subrecipient is not the HMIS Lead. The
HMIS Lead is the entity designated by
the Continuum of Care to operate the
area's HMIS,

(2) 1f the recipient is the HMIS lead
agency, as designated by the Continuum
of Care in the most recent fiscal year
Continuum of Care Homelsss Assistance
Grants Competition, it may also use ESG
funds to pay the costs of:

(i) Hosting and maintaining HMIS
software or data;

(ii) Backing up, recoverin g, Or
repairing HMIS software or data;

(iii) Upgrading, customizing, and
enhancing the HMIS;

(iv) Integrating and warehousing data,
including development of a data
warehouse for use in aggregaling data
from subrecipients using multiple
software systems;

(v) Administering the system;

(vi) Reporting to providers, the
Continuum of Care, and HUD; and

(vil) Conducting training on using the
system or & comparable database,
including traveling to the training,

(8) If the subrecipient is a victim
services provider or a legal services
provider, it may use ESG funds to
establish and operate a comparable
database that collects client-level data
over time (i.e., longitudinal data) and
generates unduplicated aggregate
reports based on the data, Information
entered into a comparables database
must not be entered directly into or
provided to an HMIS,

(b) General restrictions. Activitias
funded under this section must comply
with HUD's standards on participation,
data collection, and reporting under a
local HMIS,
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§576.108 Administrative activities.

(e) Eligible costs. The recipient may
use up to 7.5 percent of its ESG grant
for the payment of administrative costs
related to the planning and execution of
ESG activities, This does not include
staff and overhead costs directly related
to carrying out activities eligible under
§ 576.101 through § 576.107, because
those costs are eligible as part of those
activities, Eligible administrative costs
include:

(1) General management, oversight
and coordination. Costs of overall
program management, coordination,
manitoring, and evaluation. These costs
include, but are not limited to,
necessary expenditures for the
following:

(i) Salaries, wages, and related costs of
the recipient’s staff, the staff of
subrecipients, or other staff engaged in
program administration. In charging
costs to this category, the recipient may
either include the entire salary, wages,
and related costs allocable to the
program of each person whose primary
responsibilities with regard to the
program involve program
administration assignments, or the pro
rata share of the salary, wages, and
related costs of each person whose job
includes any program administration
assignments. The recipient may use
only one of these methods for each
fiscal vear grant. Program
administration assignments include the
following:

(A) Preparing program budgets and
schedules, and amendments to those
budgets and schedules;

(B) Developing systems for assuring
compliance with program requirements;

(C) Developing interagency
agreements and agreements with
subrecipients and contractors to carry
out program activities;

(D) Monitoring program activities for
progress and compliance with program
requirements;

(E) Preparing reports and other
documents directly related to the
program for submission to HUD;

(F) Coordinating the resolution of
audit and monitoring findings;

(G) Evaluating program results against
stated objectives; and

(H) Maneging or supervising persons
whose primary responsibilities with
regard to the program include such
assignments as those described in
paragraph {a){1)(i)(A) through (G) of this
section.

(ii) Travel costs incurred for
monitoring of subrecipients;

(iii) Administrative services
performed under third-party contracts
or agreements, including general legal

services, accounting services, and audit
services; and

(iv) Other costs for goods and services
required for administration of the
program, including rental or purchase of
equipment, insurance, utilities, office
supplies, and rental and maintenarce
(but not purchase) of office space.

(2) Training on ESG requirements.
Costs of providing training on ESG
requirements and attending HUD-
sponsored ESG trainings.

(3) Consolidated plan. Costs of
preparing and amending the ESG and
homelessness-related sections of the
consolidated plan in accordance with
ESG requirements and 24 CFR part 91.

(4) Environmental review. Costs of
carrying out the environmental review
responsibilities under § 576.407.

(b) Sharing requirement. (1) States. If
the recipient is a State, the recipient
must share its funds for administrative
costs with its subrecipients that are
units of general purpose lacal
government. The amount shared must
be reasonable under the circumstances.
The recipient may share its funds for
administrative costs with its
subrecipients that are private nonprofit
organizations.

(2) Territories, metropolitan cities,
and urban counties. If the recipient is a
territory, metropolitan city, or urban
county, the recipient may share its
funds for administrative costs with its
subrecipients.

§576.108 Indirect costs.

{a) In general. ESG grant funds may be
used to pay indirect costs in accordance
with OMB Circular A-87 (2 CFR part
225), or A-122 (2 CFR part 230), as
applicable.

8)] Allocation. Indirect costs may be
allocated to each eligible activity under
§576.101 through §576.108, so long as
that allocation is consistent with an
indirect cost rate proposal developed in
accordance with OMB Circular A-87 (2
CFR part 225), or A-122 (2 CFR part
230), as applicable.

{c) Expenditure limits. The indirect
costs charged to an activity subject to an
expenditure limit under § 576.100 must
be added to the direct costs charged for
that activity when determining the total
costs subject to the expenditure limit.

Subpart C—Award and Use of Funds

§576.200 Submlasion requirements and
grant approval.

(a) Application submission and
approval. In addition to meeting the
application submission requirements in
24 CFR part 5, subpart K, each State,
urban county, or metropolitan city must
submit and obtain HUD approval of a

consolidated plan in accordance with
the requirements in 24 CFR part 91, and
each territory must submit and obtain
HUD approval of a consolidated plan in
accordance with the requirements that
apply to local governments under 24
CFR part 91. As provided under 24 CFR
86.12, HUD may impose special
conditions or restrictions on a grant, if
1hpi‘ recipient is determined to be high
risk,

(b) Amendments. The recipient must
amend its approved consclidated plan
in order to make a change in its
allocation priorities; make a change in
its method of distributing funds; carry
out an activity not previously described
in the plan; or change the purpose,
scope, location, or baneficiaries of an
activity, The amendment must be
completed and submitted to HUD in
accordance with the requirements under
24 CFR 91.505.

§576.201 Matching requirement.

(a) Required amount of matching
contributions. (1) Except as provided
under paragraphs (a)(2) and (a)(3) of this
section, the recipient must make
matching contributions to supplement
the recipient’s ESG program in an
amount that equals the amount of ESG
funds Frcvided by HUD,

(2) Tt the recipienl is a State, the firat
$100,000 of the fiscal year grant is not
required to be matched. However, the
recipient must transfer the benefit of
this exception to its subrecipients thal
are least capable of providing the
recipient with matching contributions.

(3) This matching requirement does
not apply if the recipient is a territory.

(b) Eligible sources of matching
contributions. (1) Subject to the
requirement for States under paragraph
{a)(2) of this section, the recipient may
require its subrecipients to make
matching contributions consistent with
this section to help meet the recipient's
malching requirement.

(2) Matching contributions may be
obtained from any source, including any
Federal source other than the ESG
program, as well as state, local, and
private sources. However, the following
requirements apply to matching
contributions from a Federal source of
funds:

(i) The recipient must ensure the laws
governing any funds to be used as
matching contributions-do not prohibit
those funds from being used to match
Emer%ency Solutions Grant (ESG) funds.

(i) If ESG funds are used to satisfy the
malching requirements of another
Federal program, then funding from that
program may not be used to satisfy the
matching requirements under this
section.



